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JOJKHOCTHAA UHCTPYKIUA . .
SAMECTHUTEJIA IUPEKTOPA 11O A/MUHUCTPATUBHO-XO3ANCTBEHHOU
PABOTE

1. O0uue nosnoxeHust

1.1. Hacrosmas [OOMKHOCTHas WHCTPYKIMA pa3paboraHa ¢ yueroMm IIpodeccuonanbHoro
CTaHJapTa 07.005 «Crenyanuct aIMUHUCTPATUBHO-XO3SIIICTBEHHOMN JIeSITETLHOCTH,
YTBEPKACHHOIO IIPUKa30M MUHHUCTEPCTBA TPyJa U cOLUanbHON 3amuThl Poccutickon denepanuu
or 2 ¢epamst 2018 roma Ne 49H; denepanphHoro 3akoHa Ne273-®d3 or 29.12.2012r «O6
obpaszoBanuu B Poccuiickoit deneparum», B COOTBETCTBUU ¢ TpyaoBeIM KojekcoM Poccuiickoit
®denepauyu U APYTUMU HOPMATUBHBIMU aKTaMH, PETYJIUPYIOLIUMU TPYIOBbI€ OTHOIIECHUS MEX]Y
pabOTHHUKOM U paboToATENEM.

1.2. JlaHHass WHCTPYKIMSA OMNpEIeIseT TMepedeHb TPYAOBBIX (YHKIUHA © 00s13aHHOCTEH
3aMECTHUTENSI TUPEKTOpa MO aJAMUHUCTPATHBHO-XO3SIMICTBEHHONW paboTe, a TakXke €ero Ipasa,
OTBETCTBEHHOCTh M B3aMMOOTHOIIECHHS MO JOHKHOCTH B KOJUIEKTHBE 0011e00pa3oBaTebHOM
OopraHu3aluu.

1.3. 3amecTuTenp AUPEKTOpa IO AIMHUHUCTPATUBHO-XO3SMCTBEHHON paboTe Ha3Ha4aeTcs H
0CBOOOXKIAETCS OT TOJDKHOCTH MPUKA30M AUPEKTOpa 00pa30BaTEIIbHOM OpraHu3aIuy.

1.4. 3amecturens AMpEKTOpa IO aJAMHHHCTPATUBHO-XO3SIUCTBEHHOM pPabOTE OTHOCUTCS K
KaTeropuu «aJMUHUCTpAIUS» U HAXOJUTCS B HEMOCPEIACTBEHHOM MOJYMHEHUU Yy AUPEKTOpa
0011e00pa3oBaTeIbHOM ~ OpraHu3aIlii, PYKOBOJIUT paboTON  y4eOHO-BCIIOMOTATEIBHOTO U
00CITy’KHBAIOIIETO MEPCOHATIA.

1.5. Ha nomxHoCTh 3aMecTuTens aupekropa no AXP npuHUMaeTcs Juno:

* uMeroliee Bbicliee oOpazoBaHMe - OakajlaBpuaT MM BhICIIee 0Opa3oBaHUE
(renpodunbHOE) — OakanaBpHaT, JOMOJIHHUTEIBHOE MPOdecCHOHATBHOE 00pa3oBaHUE -
OporpaMMbl  MPO(ECCHOHAIBHOW MEPernoAroTOBKM MO NPOQHII0  JAEATEIbHOCTH,
JOTIONTHUTENIbHOE  MpOo(decCHOHANbHOE 00pa3oBaHHME - MPOrPaMMBI  MOBBIIMICHUS
KBaJM(HUKAIMY TI0 TIPOPHITIO AEATEIBHOCTH (HE peke YeM pa3 B TPU T'0/1a);

* HMEIOIlee OMBIT MPaKTUUYEeCKOH paboThl HE MEHee TpeX JeT B 00JacTh MaTepUasbHO-
TEXHUYECKOTO 00ECIICUCHUS;

*  COOTBETCTBYIOLIeEe TPeOOBAHUSAM, KACAIOIIKUMCS MPOXOXKACHUS MPEIBAPUTENBHOTO (IIpU
NOCTYIJICHWH  Ha  paboTy) W TEPUOJMYECKHUX  MEAMIMHCKUX  OCMOTPOB,
poeCCHOHAIBHON TUTUEHUYECKOUW MOJATOTOBKHM U aTTecTanuu (IIpu nprueMe Ha paboTy
U Jlajiee ¢ MEepUOJIUYHOCTBIO He pexe | pasa B 2 roja), BaKIIMHALIMY, a TAaKXKE MUMEIOIEe
JUYHYI0 MEIUIUHCKYI0 KHIDKKY C pe3yJbTaTaMH MEIULHUHCKUX O00CIeoBaHUNH W
7a00paTOPHBIX  MCCIEJOBAHUM,  CBEACHUSAMH O  IPHUBHUBKAX, IEPEHECEHHBIX
WH(EKIIMOHHBIX 3a00JICBAaHUAX, O TMPOXOXKIACHUU MPO(HECCHOHATBLHON TUTHEHUYECKOMN
HOJATOTOBKU M aTTECTALMH C AOMYCKOM K paboTe;

* Kk pabore B oOpa3oBaTelbHON OpraHU3allMy HE JOMYCKAIOTCS JHIa, UMEIONIHE WIH
MMEBUIME CYAMMOCTb, @ PAaBHO M IOJBEPraBUIMECS YIOJOBHOMY IpPECIEIOBaHUIO (3a

1




VCKIIFOUEHHEM JINII, YTOJIOBHOE MPECIIEIOBAHNE B OTHOIIEHUH KOTOPBIX IMPEKPAILECHO IO
peabUIUTUPYIONIMM OCHOBAaHHUSIM) 3a TPECTYIUICHUS, COCTaB M BHUIBI KOTOPBIX
YCTaHOBJIEHBI 3aKOHOIaTeNIbCTBOM Poccuiickoit deneparumu.
1.6. B cBoeit mpodeccHnoHATBHONH AEATENbHOCTH 3aMecTHTeNbh aupekTopa 1o AXP
pykoBoactByercs KoHctuTyuuei u 3akoHamu Poccuiickoit @epepanuu, ykazamu [Ipesunenrta,
pemienussMu  IIpaButensctBa Poccuiickoit @Pexepanuy U MECTHBIX OpPraHOB  YIIPaBJICHUS
0o0pa3oBaHMEM BCEX YPOBHEH MO BOMPOCAM XO3SMCTBEHHOTO OOCITY)KHMBAaHHS 00pa30BaTEIbHBIX
YUPEKIACHUN.
1.7. Takxke, 3aMecTUTENb _ JIUPEKTOpa 1O  aJMHUHHCTPATHBHO-XO3SMCTBEHHOU paboTe
PYKOBOJCTBYETCS:

*  QJIMMHUCTPATUBHBIM, TPYAOBBIM U XO3SMCTBEHHBIM 3aKOHOIATEILCTBOM Pocculickon
denepanuu;

¢  «CaHUTapHO-2MUEMHUOTIOTHYECKIE TPeOOBaHUS K OpraHW3alUsM BOCIUTAHUS W
00y4eHHs, OTJIbIXa U O3/I0POBJICHUS JETEH U MOJIOICIKI Y,

* 3akoHOM Poccuiickoii @enepanuu «O OyXraaTepcKkoM yueTey;

*  VYCTaBOM U JOKaJIbHBIMM NPABOBBIMHM aKTaMH, B TOM uucie [IpaBuinamu BHYTpPEHHEro
TPYIOBOTO pacrnopsijika, pUKa3aMu u pacnopspKeHUSIMU JTUPEKTOpa
00111e00pa30BaTEIPHON OpPTraHU3aIUy;

* MpaBWIAMH U HOPMaMU OXPaHbI TPY/la ¥ MOXKAPHOH 0€30MacHOCTH;

*  TPYIOBBIM JJOTOBOPOM MEXay paboToaarenaeM U paboTHUKOM;

* Konsenmueit OOH o mpaBax peOeHKa.

1.8. 3amecturens qupekropa no AXP 101KeH 3HaTh:

* 3akoHOJATenbCTBO Poccuiickoit ®exepaunu B 00JacTH MaTepUaNTbHO-TEXHUYECKOTO
o0OecrievyeHns, CKJIAJICKOrO ydeTa, 3aKylNO4YHOW NeATeIbHOCTH, JEJIONPOU3BOJCTBA U
ApPXUBUPOBAHMS B PaMKaX BBIMOJIHAEMBIX TPYIOBBIX (YHKIMH, a TakkKe TPakIaHCKOE
3aKoHOJaTenbCcTBO Poccuiickoit depepaluun B 4YacTH PETYJIUPOBAHHS JTOTOBOPHBIX
OTHOIIICHUI;

* 3akoHojarenbcTBO Poccuiickoii  @Depepanuyd MO BOOpocaMm  AKCIUTyaTallud |
O0CTy>XKUBaHUSI 3MaHUW M COOPYKCHHM, CAHUTAPHO-TEXHUYECKUE HOPMBI B paMKax
BBIMOJHAEMBIX TPYIOBBIX (YHKIMI, a TaK)Ke CAaHUTApHbIC M WHbIC MPaBUIA U HOPMBI,
oOecrieunBaromue 0e30omnacHble U 0JIaroNnpHUsITHBIC YCIOBUS PaOOTHI;

* 3akoHOJAaTeNbCTBO Poccuiickoit denmeparuu Mo BompocaM IMOXKApHOW OE€30MacHOCTH,
OXpaHbl TPYJa, PKOJOTHYECKON OE30MaCHOCTH, TPaKAAHCKON OOOpPOHBI M 3aIUTHl OT
YpE3BbIYANHBIX CUTYAINH;

* JIOKQJbHBIE HOPMATHBHBIE AaKThl O0OIIE00PA30BATENHLHON OpraHU3allid, KaCAIOIIHeCs
aIMUHUCTPATUBHO-XO3SIUCTBEHHOM JEATEIbHOCTH;

* OCHOBHBIE TpeOOBaHMUS CTAaHAAPTOB, TEXHUYECKHX, KAYECTBCHHBIX XapaKTEPHCTUK,
OPEeIbSABISEMBIX K OpraHu3allid M pa3MEIICHUI0 IIKOJIbHOM Mebenu, y4eOHOro
o0opynoBaHus, Y4eOHBIX MecT OOydaloummxcsi Hu paboyux MecT pabOTHHKOB,
OpraHu3anuy paboyero u yueOGHOro MpoCTPaHCTBa, MPOCTPAHCTBA I OT/AbIXA;

e  00IIMe IPUHIHUITBEI 30HUPOBAHUS TOMEIIECHU;

* mpaBwiIa O00OpyAOBaHUS Yy4ueOHBIX KaOWHETOB, Tapnaepo0a, CTOJIOBOM, MPHUEMHOM,
AKTOBOI'O 3aJ1a U PYTUX MOMEILIECHUI;

*  METOJIbI OLICHKH [IEPCOHAJIAa U PE3YJIbTATOB TPYAQ;

*  OCHOBHBIC IIPUHIIUIBI U TEXHOJIOTHH OEPEIKITMBOTO TPOU3BOJICTBA;

*  OCHOBHBIE YCJIOBHSI U MOPSAIOK 3aKJIFOUYEHHBIX IOTOBOPOB, OCHOBBI IOTOBOPHOM pabOTHI;

*  OCHOBBI ¥ MPUHITUIIBI KJIACCU(PUKALIUN 3JAaHUN U COOPYKEHUII;

*  OCHOBBI MEHE/KMEHTA, YIIPABIEHUS IEPCOHAIIOM U €r0 MOTUBALINH;

*  OCHOBBI OpraHU3alMK TPyAa U SPrOHOMUKH;

* crnocoObl opranu3anuu GUHAHCOBO-XO03MCTBEHHOM 1€ TEIbHOCTH;

*  MOpPsIOK OPOPMIICHHUS 3aKa30B Y MOCTABIIUKOB TOBAPOB H YCIIYT;

* [paBWJIa IE€JIOBOrO 3THKETA U JEJIOBON NEPEMUCKH;




IpaBuJia IPOBEJCHUS HHBEHTAPU3aLINH;

IpaBUiIa CKJIAJICKOTO yueTa,

MPUHIMIIEI  BBIOOpA TOCTAaBIIMKOB IIKOJBHOM Mebenu, ydeOHOro o000pyoBaHus,
OPI'TEXHUKHU, XO3IHCTBEHHOTO HHBEHTAPS U MOIOIIUX CPEACTB, MPOILYKTOB TUTAHUS;
PBIHOK MOCTABIIMKOB TOBapOB U YCIYT, OOECIEYMBAIOIIUX CO3JaHHE ONTHUMAIbHBIX
yCIIOBUH 111 00y4eHUs U TPYya;

croco0bl 00paboTKKM MH(POPMAIIUKM C UCIOJIB30BAHUEM IMPOTPAMMHOIO OOECICUCHUS U
KOMITbIOTEPHBIX CPE/CTB;

OCHOBBI OKa3aHMs IIEPBOM IIOMOILIM, NOPANOK ACUCTBUN NPU BO3HUKHOBEHHUU II0XKapa
WJIM MUHOW YpEe3BbIYATHON CUTYallUH;

CTPYKTYpY ¥ IIPUHITUITBI OPTaHU3AINH JOKYMEHTO000pOTa;

CTPYKTYpy 00111e00pa3oBaTeIbHON OpraHu3aIliy;

MeTOoAbl YOeXKICHHs, apryMEHTAllMd CBOCH IO3WIUHM, YCTAHOBJIEHUS KOHTAaKTOB C
MOTYMHEHHBIMU, POAUTEISIMU (JIUIIAMH, UX 3aMEHSIIOIIMMHU ), KOJIJIEraMu 1o paloTe;
npaBWiia IO OXpaHe Tpylda U TPOU3BOACTBEHHOW CAaHUTApPHH, CAHUTAPHO-
SMUAEMHOJIOTHYECKHEe TPeOOBaHUsI K YCTPOMCTBY, COACPKAHUIO U OPraHU3AlMK PEKHUMA
paboThI 00pa30BaTENbHBIX YUPEKICHHIH.

1.9. 3amecTuTeNs IUPEKTOPA O AAMUHHUCTPATUBHO-X03IHCTBEHHON pab0Te JOIKEH YMETh:

YIPAaBIAThH MIEPCOHATIOM, TUTAHUPOBATh pabOUYUil IPOIECC M CTABUTHh KOHKPETHBIE 3aa4H,
OpPraHM30BBIBATH TPy OOCIIYKMBAIOIIETO NEPCOHAJIa B COOTBETCTBUU C HOPMaMH U
TpeOOBaHUSAMH OXpaHbI TPY/a, HOXKAPHON U 3IEKTPOOE30MaCHOCTH;

OpPraHU30BBIBATh U KOHCOJIMJUPOBATH pabOTy OOCITY>KMBAIOIIEro MepcoHalia C LENbio
TOCTHIKEHUS OJTHOTO PE3yIIbTaTa;

IUTAaHUPOBATh paboumil mpolecc 0OCTyKUBAIOIIETO MEPCOHada C YYETOM CaHUTApHBIX,
MPOTUBOMOXKAPHBIX M WHBIX TPAaBUI U HOPM, OOECIEUMBAIOIIMX OE30MacHbIE U
OJIaronpUsATHBIC YCIOBHS paOOTHI;

orpeneniaTb 00beM HEOOXOIUMBIX TOTPEOHOCTEH B MaTepUaIbHO-TEXHUYECKHX,
(UHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAJIbHBIMHM HOPMATHUBHBIMU aKTaMH U
OIO/IKETOM IIKOJIBI-MHTEpHATA;

BECTH MEPErOBOPHI U JIETOBYIO MEPENHCKY, COOII0Aast HOPMBI I€JI0OBOIO ATHKETA;
UCIIOJIb30BATh U MPUMEHSTh TEXHOJIOTUN OEpEKIMBOTO IPOU3BOICTBA,

HaXOAWTh PEUICHUS B aBAPUNHBIX CUTYallUSIX B BOJOMPOBOJIHOM, KaHAIM3ALIMOHHOM,
OTONUTEILHON CHUCTEMAX;

0000mmaTh M CHCTEMATHU3MPOBATH IMOCTYIMAIOINIYI0 HHGOPMAIMIO, HAa €€ OCHOBAaHHH
HAXOAUTh HanOomee 3pPEeKTUBHBIC PEIICHUS IS PeaTnu3allii TOCTaBICHHBIX 3a/1a4;
omnpenensaTe HaumbOosee 3(P(EKTUBHBIE M KAaYeCTBEHHBIC IMOKAa3aTedd HEOOXOIUMBIX
MaTepuaaoB, TOBAPOB U YCIIYT;

OpPraHM30BBIBATH MPOIECC 3aKYNKH HEOOXOAMMBIX AJisi 00pa30BaTEIbHOTO YUPEKICHUS
000pyI0BaHNsI, MATEPUATIOB U UHBIX TOBAPOB UJIH YCIIYT;

OLICHUBATh CBOIO JIEATENBHOCTh C TOYKU 3peHus 3(P(EKTUBHOCTH €€ KOHEYHBIX
pe3yIbTaTOB;

OIICHUBATh BU3YAJIbHO COCTOSHME 3/aHUM, COOPYKEHHI, TOMEUIEHUN, CHUCTEM
JKU3HeoOecreueHns, 000pyAoBaHUS W MeOenu ¢ IeNbI0 OpraHu3alliu MPOBEACHUS
JaJTbHEUIIIET0 PEMOHTA;

MPOU3BOUTH AHATTU3 HA OCHOBE CBOJHBIX YYETHBIX U OTUETHBIX JJOKYMEHTOB;

paboTtath ¢ 0OIBIIMM 00HEMOM HH(POPMAIIHH;

pazpabarbiBaTh M TPEAOCTABIATH HA YTBEPKICHHE IUPEKTOPY IIKOIBI-MHTEpHATA
JIOKaJIbHbIE HOPMATHUBHBIE AKThI U PETJIAMEHTUPYIOLIUE TOKYMEHTHI;

COCTaBIISITh CBOJIHBIC YYETHBIE M OTYETHBIC JTOKYMEHTBHI B IENSIX OCYIIECTBICHUS
KOHTPOJIS ¥ aHaJIM3a JaHHBIX O (aKTaxX XO3sICTBEHHOMN NEATEIbHOCTH 00pa3oBaTEIbHOMN
OpTraHHU3aIIH.

BJIa/IETh METOJJaMU YOEKIEHUSI U apTryMEHTAIlUN CBOEH MO3UIINH;



* BIAJeThb TEXHOJOTMAMU JHArHOCTUKM TPUYMH KOHQUIMKTHBIX CHUTyalMH, HX
npOoMIAKTUKU U pa3peLICHNUs;
*  HCIOJB30BAaTh KOMIIBIOTEPHBIE INPOTpaMMbl UIA y4eTa, CUCTEMaTH3alud U aHalIn3a
JAaHHBIX, CIIPAaBOYHO-IIPAaBOBBIE CUCTEMBI, pecypchl ceTH "VIHTEpHET" U OPIrTEXHUKY.
*  HCIIOJIB30BaTh CPEACTBA KOMMYHHUKAIUH.
1.10. 3amecturens nupekropa mo AXP nomkeH 3HaTh U COOMIONATh YCTAHOBJICHHBIEC MpaBHIa U
TpeOOBaHUS OXpPaHbl TPyAa U NOXKApHOW O€30MacHOCTH, MpPaBUJIA JUYHOW I'MTUEHBI M TUTHUEHBI
TpyZAa B 00pa30BaTENIbHOM YUPEKICHUH.
1.11. 3amecturens IUPEKTOpa MO aJIMUHHCTPATUBHO-XO3AWCTBEHHOH pabOTe OJKEH NPOUTH
o0yuyeHHe M MMETh HaBBIKM OKa3aHMs MEPBOH MOMOIIM IMOCTPaJaBUIMM, MPOHTH OOy4YEHHE IO
OXpaHe TpyJla U MOXKApHOW O6E30MaCHOCTH, 3HATH MOPSIOK IEHCTBUI MTPH BO3SHUKHOBEHUH TIOKapa
WJTM MTHOM YpEe3BBIYAHOM CHUTYAIllMH U SBAaKyaIrlu B 0011e00pa30BaTeIbHON OpraHu3aIliy.

2. TpyaoBbie pyHKIMHT

OcHogHbiMu mpy0oguimu yHKyuamu samecmumens oupexmopa no AXP aenaomces:

2.1. Coznanme u oOecnedyeHHEe ONTHMAIBHBIX YCIOBUU JUIS OpraHu3alliid 00pa3oBaTEIbHON
JesITeIbHOCTH U BBIMOJHEHHsI pAOOTHUKAMU TPYAOBBIX DYHKIUH:

2.1.1. OpraHuzanusi yYCJIOBHH pa3MemieHUs: OOydJarmuxcs U PaOOTHHKOB, oOecreueHue
3¢ (HEeKTUBHOTO UCIOJIb30BAHUS TOMEIIEHUH 1 KOMMYHHUKaIUH.

2.1.2. OpraHuzamuss ¥ KOHTPOJb MAaTe€pHaIbHO-TEXHMYECKOTO  OOecreueHHst YCIOBUM
00pa30BaTeNbHOMN IeATENbHOCTH U JESITeIbHOCTH PAaOOTHUKOB.

2.1.3. Opranusanusi paboThl y4eOHO-BCIIOMOTATEIBHOTO M 00CITY>KHUBAIOIIET0 TIEPCOHAIA IIKOJIBI-
MHTEpHATA.

2.1.4. OpraHuszanus JOKYMEHTAallMOHHOTO COIPOBOXKJEHUS IIPOLIECCOB HCIOJIB30BAHUS U
o0OCTy>)KMBaHUS 3IaHUM, TIOMEIICHUH U 000PYI0BaHUS.

3. JI0J12KHOCTHBIE 00I3AHHOCTH
3.1. B pamkax TpyaoBoW (GYHKIMU OpraHM3allMM YCIOBUN pa3MelleHHs 00yYaromuxcs |
paboTHUKOB, obecnieueHus 3G HEKTUBHOTO UCTIOIb30BAHUS TOMEIICHUH U KOMMYHHUKAITHH:

* ompenenseT MOTPEOHOCTH UIKOJBI-MHTEpHATa B (OPMHPOBAHUHM, OOOPYIOBAaHUH W
o0ecrieyeHnH IOMEIIEeHUH, yueOHbIX U pabounx MECT, B 00CITyKHUBAIOIIEM [IEPCOHATIE;

* OCYIIECTBJIIET  PYKOBOJICTBO  pabOTOW IO  XO3SIMICTBEHHOMY  OOCITYy>KHBaHUIO
0011e00pa30BaTeNbHON OpraHnu3aluy;

* OpraHW30BBIBACT TMpoIlecC OOYyCTPOWCTBA W KOMIUICKTOBAHWE aJMUHUCTPATHBHBIX,
y4eOHBIX M HWHBIX IMOMEIICHHH, pabouyux MeCT MeOeNbl0o, OPITEXHHUKOH, Y4eOHBIM M
nabopaTOpHBIM 000pYI0BaHUEM, TPHOOPAMHU;

*  OpraHU30BBIBACT CBOEBPEMEHHBINA MPOIECC PEMOHTa, OOCITYKMBAaHUS U MPOPUIAKTUKH
KOMMYHHUKAIIHOHHBIX CHUCTEM IIKOJBI-HHTEpHATa (IJIEKTPOOCBEIICHHE, BOIOIMPOBO/I,
OTOMUTENIbHAS W KaHaJIM3al[MOHHAs CHCTEMBI, TIOKapHas CUTHaiIu3anus, TenedoHHas
CBSI3b);

*  OpraHU30BBLIBACT PEMOHT MOMEIIEHUH 00I11e00pa30BaTEILHON OpraHU3AIINH;

* TPUHUMAET MEpPHI MO OOECIEYCHNUI0 HEOOXOAMMBIX COIUAIBHO-OBITOBBIX YCIOBHU ISt
00y4aroIUXCsl U COTPYAHUKOB 00111€00pa30BaTeIbHON OpTaHU3aIlNN;

* opraHuzyer cOOp W BBIBO3 MyCOpa, a TaKKe Iepeaady ero Ha YTHIN3alUi WIN
nepepaboTKy, BKIIOYAs JTIOMHUHECIICHTHBIE JIAMIThl, B COOTBETCTBUHU C DKOJIIOTHYECKUMU
HOpPMaMH U MpaBUIIAMH;

* OpraHu3yeT cojep)KaHue MOJBATBHBIX TTOMEIIEHUI B CYXOCTH, 0€3 CJIeIOB 3arpsi3HEeHUH,
TUIECEHH U TPHOKa, HAJTMYUS B HUX MYCOPa;

*  OpraHU3yeT YMCTKY OKOHHBIX CTEKOJI TI0 MEPEe UX 3arpsS3HCHUS,

* OpraHu3yeT COoJep)KaHWe HCTOYHHUKOB HCKYCCTBEHHOTO OCBEIICHHUS B IOMEIICHHSX B
WCIIPAaBHOM COCTOSIHUM U 0€3 CIIeJIOB 3arpsi3HCHU;




KOHTPOJIUPYET cojiepkaHhue B O€30MacHOM COCTOSIHUM U HaJUIekKalleM TMOpsaKe
MOJIBaJIbHBIX, YEPJAYHBIX, XO3SMCTBEHHBIX, IOACOOHBIX, TEXHHYECKUX MMOMEIICHUN
IIKOJIBI; OOecreunBaeT YCJIOBHs O€30MacHOr0 CoAepKaHWs YKa3aHHBIX ITOMEIICHUIH,
UCKJTIOYAIOIIHE MPOHUKHOBEHNE TTOCTOPOHHUX JIHII,

OpraHu3yeT MpOBEICHUE MEpPOTPUITHIA crocobamu, Mpe1yCMOTPEHHBIMU
COOTBETCTBYIOIIUMHU CAHUTAPHBIMU MPABUIIAMU, C [IETBIO MPEAOTBPAILICHUS MTOSBICHHS B
MOMEIIEHUSAX HACEKOMBIX, TPBI3YHOB M CJIEIOB UX >KU3HEICATEIbHOCTH, OPraHU3YEeT
MPOBEJICHHUE JIE3UHCEKIINH U AePaTU3AIMU B OTCYTCTBUH JIETEH U MOJIOJICHKH;

OpTraHu3yeT MpOBEICHUE MEPOTPHUSITHIA crocobamu, PeyCMOTPEHHBIMU
COOTBETCTBYIOIIMMU CAaHUTAPHBIMU MpPAaBHIIAMH, C IEJIbIO MPEAOTBPAILIEHUS MOSBICHUS
Ha TEpPPUTOPUHU 001Ie0Opa30oBaTENLHON OpraHW3aIlMi TPHI3YHOB M HACEKOMBIX, B TOM
quclie KIelen;

OpraHW3yeT  MPOBEJACHWE  MEPONPUSATHH, HANpaBICHHBIX HA  NPODQHUIAKTUKY
MH(MEKIMOHHBIX, Mapa3UTApHBIX W MAaCCOBBIX HEWH(EKIMOHHBIX 3a00JieBaHUN Ha
TEPPUTOPUU HWTPOBBIX M CIIOPTHBHBIX IUIOMIAJIOK, B 30HAX OTHAbIXa OOYYaIOIIMXCS;
€XKEeroJIHO, B BECEHHUH MepHo/J, B IMax Ul MPBDKKOB B JUIMHY OPraHU3YET MPOBE/ICHUE
MOJTHOM CMEHBI TIECKa, a TpHU OOHAPYKCHHH BO30yIuTelleld Mapa3suTapHBIX U
MH(MEKIMOHHBIX 00JIe3HEH MPOBOIUT BHEOUEPEAHYIO €T0 3aMEHY;

pa3zpabarTbIBaeT IUTAHBI peau3allid TMPOBEACHUS PEMOHTHBIX padoT, MepeOCHAIICHUS
MeOenbIo 1 000pyI0BaHUEM;

ompesieNiieT HEOOXOAUMBIC PEeCypchl IS peallu3allid MPOEKTOB PEMOHTHBIX pPadoT,
MepPEOCHAIICHUs] MEOEITbI0 M 000pY0BaHUEM;

y4acTBYET B 3aKIFOYCHHUH JJOTOBOPOB O MPEJOCTABICHIUN KOMMYHAIBHBIX YCIIYT;
MPOBOAMT PETYJISIpHBIN aHanu3 d()(PEeKTUBHOCTH MCIIOIB30BaHMS MTOMEIEHUI U KauecTBa
ux yOopKu;

IPOBOAUT MEpPONPUATHS B paMKax oOOecnedyeHHus TOoXKapHOH Oe30MacHOCTH U
MIPOTUBOMOXKAPHOTO PEKUMa B MIKOJIE,

OCYIIECTBIISIET BHI30B aBAPUNHBIX CIIyKO B aBapUIHBIX CUTYyalIHSIX.

32. B paMKax TpyIdOBOH d)VHKHI/II/I OopraHu3aliiid MW KOHTPOJII MATCPHAJIBHO-TCXHUYCCKOI'O

oOecrieueHns yCiIoBUii 00pa3oBaTeIbHON NEATEILHOCTH U AESITEIbHOCTA PAOOTHHUKOB:

OpPraHU30BBIBACT  MPOLIECC,  ONpEenesieT  NpoLenypy, CpPOKH pea3alud |
MEePUOUYHOCTh  MaTepUATbHO-TEXHUUECKOTO0 OOecTedeHusl  001eo0pa3oBaTeIbHOM
OpraHu3alliy, COCTABISAET CIHMCKH HEOOXOMUMOM Ui 3aKyNKH MeOenu, o00opy10BaHus,
UHCTPYMEHTOB U HWHBEHTaps, MOIOMIMX U JAC3UHPHUIHUPYIOUIMX CPEICTB, PAaCXOTHBIX
MaTepHasoB;

obecrieunBaer MeOenblo, OOOpYJOBaHWEM, KYyXOHHBIM MHBEHTapeM U TOCYIOU
IIKOJIBHYIO CTOJIOBOIO, OPTaHU3YET ee YOOPKY;

OCYIIECTBIISIET TMOMOJHEHHE, Y4YeT, XpaHEHHWE U pa3MEUIeHHE IEePBUYHBIX CPEICTB
NOXKApOTYIIEHUs] B 00pa30BaTENbHON OpraHU3allMM, BKJIIOYAs OTHETYIIUTENM U HUX
nepe3apsaaKy, HHIAWBUYaTbHBIX CPEJCTB 3aIHUThI;

KOHTPOJIMPYET MPOLIECC MATEPUATBHO-TEXHUYECKOTO 00CCTICUCHHUS;

olleHUBaeT 3(PPEKTUBHOCTH MPOIECCOB U PE3yIbTATOB MaTEPHATHLHO-TEXHUYECKOTO
obecneucHus;

OpraHW30BBIBaCT PabOTy CKiIana Mo XpaHeHwto mHBeHTaps U TMII, ckimaga mpomykToB
nuiedsoka 00pa30BaTENBHOTO YUPEXKICHHS, CO3[JaeT YCIOBUS JUIA HaJJIekKAallero
XpaHEHUs;

KOHTPOJHMPYET paboTy ckiaaa mo XxpaHeHHto mHBeHTaps u TMILI, ckinaga mpomyKToB
MUIE0I0KAa IIKOJBHOM CTOJIOBOM;

OpraHu3yeT W KOHTPOJHMpYeT paboTy Mo OOCIHy>KMBaHHIO M PEMOHTY MeOenu,
000pyIOBaHUSI U OPTTEXHUKH, CBOEBPEMEHHOE O0ecredeHre yu4eOHO-BCIIOMOTaTeIbHOTO
IepCOHANa PACXOAHBIMH MaTepuallaMH, OOCITYKHMBAIOLIETO MEpcoHala - YUCTSAIIUMHU H
MOIOIIMMHU CPEICTBaMU, MHAUBHUIYAIbHBIMHI CPEACTBAMHU 3aIlIUTHI;



33. B

KOHTposipyeTr mnepememiennss TMI[, B Tom dmcie 3a mpenensl 00pa3oBaTEIbHOMN
OpraHu3aluy;

opraHu3yer paboTy IO O3€JIECHEHUIO TEPPUTOPUM IIKOJIBI W YyXOAy 3a 3€JCHBIMU
HaCa)XJICHUSIMU;

B3aMMOJICHCTBYET C MPEICTaBUTENSIMU OOCIYKMBAIOIIMX CEPBUCHBIX OpraHU3alui 110
OCYILIECTBIICHUIO PEMOHTa W OOCIy>KUBaHHsS OOOpYIOBaHHUS, OCYLIECTBISIET KOHTPOJb
CPOKOB rapaHTHH;

OPOBOJUT C  y4yacTHeM paOOTHUKOB  Oyxrantepuum  uHBeHTapu3amuio TMIL],
CBOEBPEMEHHOE CIIMCAaHUE YaCTH UMYILECTBA, IPUILIEAIIETO B HETOJHOCTD;

IIPUHUMAET Ha OTBETCTBEHHOE XPAHEHHUE B MOPSJKE, ONPEAECICHHOM 3aKOHOAATENbCTBOM
Poccniickoit denepanuu, TOBapHO-MaTepHalbHbIE LIEHHOCTH U JPYroe MMYIIECTBO
o0pa3oBaTeNbHOI OpraHu3alnu;

o0ecreynBaeT COXpPaHHOCTh OOOPYIOBaHUS, XO3SHCTBEHHOTO WHBEHTApPs, MAapPKUPOBKY
yOOpPOYHOr0 MHBEHTAPSI B 3aBUCUMOCTH OT Ha3HAYEHUS MOMEIIEHUH U BUJOB paboT.
paMKax TPYJIOBOW (QYHKIMH OpraHW3aliy _paboThl y4eOHO-BCIIOMOTATEIbHOIO U

00CITY)KHBAIOIIIETO TTEPCOHANIA IITKOJIBI:

CTaBUT LEJIM M 3aJaud TMepel Yy4eOHO-BCIIOMOTaTelIbHBIM U 00CITYKHBAIOIIUM
MEPCOHAIOM B paMKax OpraHMU3ally TPYI0BOTO MPOLIEcca;

OpraHu3yeT M KOHTPOJHPYET paboTy OOCIyKMBAIOIIETO IEpCoHala MO EKEAHEBHOM
BIIQXKHOW yOOpKEe BCEX TMOMEIICHUI C MPUMEHEHUEM MOIOIINX CPEJICTB, BIAKHON yOOpKe
CTOJIOBOM, BeCTHOIOJICH, peKpealuii, TyaJeTOB IOCJIE KaXJ0H NEepeMeHbl, a TaKxke
yOopKke y4eOHBIX M BCIIOMOTATEJIbHBIX MOMEIIEHUH I0Cie OKOHYaHUS 3aHATHH, B
OTCYTCTBHUE 00YYAIOLINXCS, IPH OTKPHITHIX OKHAX MU (Ppamyrax;

OCYIIECTBIISIET KOHTPOJIb E€XKEIHEBHOW YOOpKM OOEIEHHBIX 3aJI0OB CTOJIOBOH, OyderTa,
IPOM3BOJICTBEHHBIX 1I€XOB MHIEOIO0KA, TYaJIeTOB, YMBIBAJIbHBIX, TyIIEBBIX, TOMEIICHUI
JUTSL OKa3aHMsI METUIIMHCKOM MTOMOIIM C UCIIOJIb30BAHUEM J€3UH(UIIUPYIOLIUX CPENICTB;
OCYILECTBIISICT KOHTPOJIb €KEAHEBHOM 00pabOTKM OOCIYKHMBAIOUIMM TEPCOHATIOM
JIBEPHBIX PYyYeK, MOpPY4YHEH, BBIKIIOYATeNed C HCIIOJIb30BAHUEM JAe3UH(UIIUPYIOLINX
CPEICTB;

OpraHM3yeT TMpOBEJACHHE BO BCEX BHJAX IOMEUICHUI TeHepalibHONM YyOOpKH C
IPUMEHEHHEM MOIOLINX U Je3UH(PHUIHUPYIOLINX CPEICTB HE PEKE OAHOTO pa3a B MECHLL;
OCYUIECTBIISIET KOHTPOJb TPUTOTOBICHUS U HCIOJNb30BaHUS  J€3WH(EKIIMOHHBIX
pacTBOpOB B COOTBETCTBUM C  HHCTPYKIHMEW, TNPUMEHEHUS  MOIOIIUX U
NEe3WH(DULMPYIOINX CPEACTB, PAa3pELICHHBIX K HCIOJIb30BAaHUIO B 00pa3oBaTeNbHBIX
OpraHu3alysaX; pa3MeIlaeT HWHCTPYKIUU IO MNPHUTOTOBICHHUIO JE3MH(DHIMPYIOMUX
pacTBOPOB B MECTE UX MPUTOTOBIICHNUS;

OpraHu3yeT U KOHTPOJIUPYET paboTy MO eXeIHEBHOW MIIH MO Mepe 3arps3HeHus yoopke
TEPPUTOPUU IIKOJIBI-UHTEPHATA, OYUCTKY MYCOPOCOOPHHUKOB - MPU 3amoJHEHUU 2/3 ux
o0beMa;

OCYHIECTBIISIET KOHTPOJIb OTCYTCTBHSI TUIOJOHOCSIIUX SIAOBUTHIMH TIOIAMU JIEPEBHEB U
KyCTapHMKOB Ha TEPPUTOPUHU 00I11e00pa30BaTeIbHON OpraHU3aIiH;

HE JIONMYCKAaeT CKOIJIEHWE M CXKUTAaHHE Mycopa Ha TEPPUTOPUM IIKOJIbI-MHTEpHATA,
UCIIOJIb30BaHUE XUMHUECKUX PEAreHTOB Il OUUCTKH TEPPUTOPUHU OT CHETa;
KOHTPOJIMPYET BBIMOJIHEHHE ITOCTABIEHHBIX 3373y IMOJYUHEHHBIMH pabOTHUKaMU B
paMKax opraHu3auy TPyAOBOTO MPOIECCa;

KOHTPOJIMPYET COCTOSIHME TOMELIEHUH W  Tepputropuud  oO0I1eoOpa3oBaTenbHON
OpraHu3aIuy;

KOHTPOJIUpPYET  COONIOJeHHE HOPMATUBHBIX U  JIOKaJIbHbIX  akToB, Caullun
periIaMeHTHPYIOIUX MPUHLIUIBI OPTaHU3aMH U pabOThl y4eOHO-BCIIOMOTATENBHOTO U
00CITy>KMBAIOIIETO MepcoHana, TPeOOBaHMS K BBIITOJIHEHHIO PadoT.



34. B pamkax TpyaoBoW (YHKIMH JOKYMEHTAIlMOHHOTO CONPOBOXJICHUS MPOIECCOB
UCIOJIb30BaHUS M 00CTYKMBAHUS 3/TAaHUHN, IOMEIICHUIH U 000PYAOBaHUS:
* BeleT COOTBETCTBYIONIYIO OTYETHO-YUYETHYIO JTOKYMEHTAlUU (COTJIacHO HOMEHKJAType
JIeIT), CBOEBPEMEHHO IMPEIOCTABIISIET €€ B OyXranTepuio;
* COCTaBISE€T MACHOpPT  CAHUTAPHO-TEXHMYECKOTO  COCTOSIHMS ~ 0Opa3oBaTeIbHOM
OpTraHH3aIny;
* BeleT pPEeecTp 3aKIIOYEHHBIX JOTOBOPOB Ha oOecrneueHue OoO0CIyKMBAHHS, PEMOHTA U
HKCIUTyaTalluy 3/1aHUH, COOPYKEHHH, TOMEIIeHni 1 000pyIOBaHUS;
*  OCYIIECTBJIET yY€T pacxojia AIEeKTPOIHEPTHH, TEIUIa, BOABI U IPYTUX PECYpPCOB, MOAAET
HEO0OXOAMMBIEC CBEICHUS 1 OTYETHOCTh B OYXTaJITEPHIO;
* OCYIIECTBJIIET KOHTPOJb COOJIOACHUS U HCIOJHEHHWsS YCJIOBUH JIOTOBOPOB Ha
obecrieueHre 00CITy)KMBaHUSI, PEMOHTA M SKCIUTyaTalluH;
* B3aMMOJEHCTBHE C TMOCTaBIIMKaMHU Yy4eOHOro OOOpYJOBaHUS M  JIUTEPATYpHI,
MaTepuasoB, MPOIYKTOB.
3.5. OcymecTBiser  OpraHM3alMi0  AJAMUHUCTPATHBHO-XO3SIMCTBEHHOW  JIEATEIBHOCTH
00111e00pa30BaTEILHOTO YUPEIKICHUSI.
3.6. YuacTByeT Mmoja pPyKOBOJCTBOM JAMPEKTOpPAa B COCTaBJICHUH MPOTPAMMbl PA3BUTHS IIKOJIbI-
MHTEpHATa, BHOCUT B Mpejesiax CBOCH KOMIIETEHIIMH MPEIJIOKEHHUS M0 pealu3aluy MOJ0KEeHUI
JAHHOM IPOrPaMMBI.
3.7. Amnanusupyer u3MeHeHUs B (MHAHCHUPOBAHHUH JUIsi KOPPEKTUPOBKU CTPATETUU CO3JIaHUS U
Pa3BUTHS MaTepUATIbHO-TEXHUYECKOM 0a3bl 00111€00pa30BaTeNbHOM OpraHu3aluy.
3.8. CocraBnsieT IUTaH 1O YJIYYIICHUIO MW Pa3BUTHIO MaTepUaTbHO-TEXHUYECKOW 0asbl
00111e00pa30BaTENIbHON OpraHn3allu Ha TO/1 C Y4eTOM (PUHAHCHPOBAHUSI.
3.9. YuactByeT B mog00pe M pacCTaHOBKE KaJPOB YU4EOHO-BCTIOMOTATEIIbHOTO M OOCITYKHBAIOIIETO
IepcoHaIa.
3.10. Bexger yuer pabouero BpeMeHU y4eOHO-BCIIOMOTATEILHOTO M OOCITY)KHBAOIIETO TIepcoHasa
001eo0pa3oBaTeNIbHOM OPraHU3aIliK, COCTABIAET Ta0elb pad0Yero BpeMEH!.
3.11. OcymecTBiser KOHTPOJIb HaJI XO3IUCTBEHHBIM OOCTY)KMBAaHUEM W  HaJJICKAITUM
TEXHUYECKMM U CAaHUTAPHO-TUTHEHWYECKMM COCTOSIHUEM 3/1aHUil, COOpYKEHHH, y4eOHBIX
KaOWHETOB, aJMHMHHUCTPATHBHBIX KaOWHETOB, MAacTepCKHUX, CIOPTUBHOTO 3alla M JAPYTUX
MOMEIICHWH  00pa30BaTENbHOTO  YUPEXKACHUS, COOTBETCTBHS  YKAa3aHHBIX  IOMEIICHUH
TpeOOBaHUSIM CaHUTAPHO-TUTHEHUYECKUX HOPM, OXpaHbl TpyJa U MOXApHOM Oe30MacHOCTH,
OCYILIECTBISAET UX NEPUOANUECKUNA OCMOTP.
3.12. KOHTponaupyeT HMCHOPaBHOCTh OCBEUICHHUS, OTOIUICHUS, BEHTWISIMOHHBIX CHCTEM, CETEH
3JIEKTPO-, BOJIO-, TEIUIOCHA0KEHHUS, OPTaHU30BBIBACT UX MEPHOAMUYECKHI OCMOTP M HEOOXOIUMBII
TEKYyUIUHA PEMOHT.
3.13. Ilpunumaer yvactue B pa3paboTKe MEpONpPHUATHH MO MOBBIIICHUIO HAJAEKHOCTH, KauecTBa
paboThl 00CTYKUBAEMBIX CUCTEM OTOILJICHHSI, BOJOCHA0KEHNU S, KaHAIU3aI[MH U BOJOCTOKOB.
3.14. Kontponupyer paboTy Hapy>XHOU KaHAIM3AIMH U BOJOCTOKOB, OPTaHM30BBIBAET OUYUCTKY
KaHAJU3alMOHHBIX KOJIOALEB, KOJIOJALIEB C TOXKapHBIMU THIpPAaHTAMH HAa TEPPUTOPUM ILIKOJBI,
MPOBEPKY MOXKAPHBIX THIPAHTOB HA BOJOOTIauy, BEIBO3 MyCOPA.
3.15. OpraHu3oBbIBa€T MPOBEACHUE €XKETOJAHBIX M3MEPEHUN CONPOTUBICHUS HW3OJSALMHU
AJIEKTPUUYECKUX YCTAHOBOK U MPOBOJIKH, 3a3eMJISIOIINX YCTPONUCTB, aHAJIU3 BO3IYIIHOW Cpe/bl Ha
coJiep’KaHue TbUIM, Ta30B M MapOB BPEIHBIX BEIECTB, 3aMEp OCBELICHUS, HAIUYUS paJualiy,
IrymMa B TOMEIIEHHUSX IIKOJbI B COOTBETCTBHM C MpPaBUJIAMH M HOPMaMU IO 0OECIEUYEHUIO
0€30MMaCHOCTH KU3HECATEIILHOCTH.
3.16. Opranu3oBbiBaeT 0OO0y4eHHE, MPOBOJUT Ha paboO4YMX MecTax paOOTHUKOB IEPBHYHbBIC,
MOBTOPHBIE, 1IeJIEBbIe UHCTPYKTAXKU MO OXpaHe Tpy/a.
3.17. Pa3pabarbiBaeT, COBMECTHO CO CIICIHAIMCTOM IO OXpaHe TpyJa, MHCTPYKIHMU MO OXpaHe
TpyJa Mo BuaaM padboT A 00CIyKUBAIOIIETO MepCcoHaa IMKOJbI-HHTEpHATA.
3.18. Ilpm Ha3Haue€HUHM OTBETCTBEHHBIM 3a OOECIeueHHE IMOKapHOH Oe30MmacHOCTH B IIKOJIE-
MHTEpHATEe, COCTABJISIET IJIaHBI MEPONPHITHI, TOTOBUT MPOEKTHl MPHUKA30B M HHCTPYKIHUM IO
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MoKapHOW 0€30MacHOCTH, TPOBOIUT OOyUYEHHE M HMHCTPYKTOKHM PAOOTHUKOB IO TOXKApHOH
0€30IaCHOCTH, OpPraHM3yeT M KOHTPOJMPYET COOJNIIoJeHHEe TpeOOBaHUN IPOTHUBOIMOKAPHOTO
peXHUMa U IPABHJI OKapHON OE30MaCHOCTH.

3.19. na obecrieueHUs] NEPEIBUKCHUS WHBAIHUIOB U JIUI[ C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU
3I0POBBSI TI0 TEPPUTOPUM U OOBEKTaM 00IIe00pa30BaTEIIbHOW OpraHU3allid  MPOBOJUT
MEPOIPHUATHS 110 CO3/IaHUI0 JOCTYITHON CPE/IbI U MHBAJHU/IOB.

3.20. Tlpuammaer Mepbl 1O oOecredeHHI0 Oe30MacCHOCTH BO BpEMsl IEPEHOCKU TSIKECTEH,
BBITIOTHEHUS. TIOTPY309HO-PA3TPY30YHBIX W PEMOHTHO-CTPOUTENBHBIX PpadoOT, AKCIUTyaTaluu
TPAHCIIOPTHBIX CPEJICTB HA TEPPUTOPHH 0011e00pa30BATEIHLHON OpraHU3aIliy.

3.21. He nmomyckaeT BBINOJHEHHsI OOCIYKMBAIOIIUM TMEPCOHATIOM padoOT, O KOTOPHIM OHH HE
HUMEIOT JIOITyCKa, HE MPOUHCTPYKTUPOBAHBI, HE BXOJIST B KPYT MX 00S3aHHOCTEH.

3.22. Bo BpeMs KaHUKYJ OpPraHM30BBIBACT TEKYIIMH PEMOHT TOMEIICHUH, o0ecreYnBaeT
CBOECBPEMEHHYIO IMOATOTOBKY IMOMEIICHUN, TEPPUTOPUHU, 000PYAOBAHUS U KOMMYHUKAIIMOHHBIX
CHCTEM LIKOJIbI-MHTEpHATa K Hayally y4eOHOTO roja.

3.23. BHOCUT AMpEKTOpY IIKOJBI-MHTEPHATA CBOM IPEJIOKEHHS IO OCYILIECTBIECHUIO CHCTEMBI
CTUMYJIUPOBAaHUS  PabOThl  y4eOHO-BCIIOMOTATEILHOTO W OOCTY)KMBAIOIIETO  TEpCcoHaa,
MPENIOKEHUSI O TPUHATUM B CIy4asX HEBBINIOJHEHUS COTPYJHUKAMH CBOUX JOJDKHOCTHBIX
00s13aHHOCTEHN Mep MUCIUTLTHHAPHOTO BO3ICHCTBHUS.

3.24. PanyoHaJbHO HCIOJIB3YET TOIUIMBHBIE M JHEPreTHUECKHE pPECypchl 00pa3oBaTeNIbHOTO
YUPEXKICHUS.

3.25. Kontpomupyer u TpeOyeT OT MOAYMHEHHBIX €My paOOTHUKOB COONIOJCHUS TPAaBHI M
TpeOOBaHUI OXpaHbI TPYIa, TOXKAPHON U AJIEKTPOOE30MaCHOCTH, HOPM MPO(PECCHOHATTEHON ATHKH.
3.26. B cOOTBETCTBUM C YTBEPXKIECHHBIM TUPEKTOPOM IIKOJIBI IPa)UKOM OCYIIECTBIACT (PYHKIUU
JIeXypHOro agMuHucTpaTopa. [Ipuxoaut Ha nexxypcTBo 3a 30 MUHYT 10 Hayasa IepBOro ypoka.
3.27. Ctporo cobmoiaet mpaBa u cBoOozb! neteit, conepxantecs B Konsenunn OOH o mpaBax
pebeHka, coOM0MaeT STUYECKHE HOPMBI M TIpaBUjia TIOBEACHHUS B 0011€00pa3oBaTeIbHON
OpraHH3aIlHH.

3.28. 3amecTuTens TUPEKTOpa MO aAMHUHUCTPATHBHO-XO3IMCTBEHHOW paboTe cobitonaeT YcTaB u
[IpaBmiia BHYTPEHHETO TPYIOBOTO PACIOPSIKA MIKOJbI, KOIIEKTUBHBIA U TPYIOBOW JOTOBOD, a
TaKKe JIOKaJbHbIE aKThl 00pa30BaTEIbHON OpraHU3aIiH, MPUKa3bl AUPEKTOPA.

3.29. TloBsIimaeT cBOIO MPOGECCHOHATBHYIO KBATM(PHUKAIMIO U KOMIIETCHIIUIO.

3.30. CoOmromaer mpaBwiia OXpaHbl TPyAa, MOXKAPHOW M DIIEKTPOOE30MaCHOCTH, CAaHUTApHO-
TUTUEHUYECKUE HOPMBI U TpeOOBaHUS, TPYAOBYIO TUCIHUIUIMHY Ha padO4eM MECTe W PEXUM
paboThI, YCTAaHOBJIEHHBIN B 00111€00pa30BaTeIbHON OpraHu3aIliy.

4. IlpaBa
3amMecTuTenb AupeKkTopa mkojbl 1o AXP umeer npaBo:
4.1. YyacTBOBaTh B yIpaBJICHUHU 00I1e00pa30BaTEIbHON OpraHU3alkei B OPSIKE, ONPeIeICHHOM
YcraBom.
4.2. Ha warepuallbHO-TE€XHUYECKHE YCIOBHS, TpeOyeMmble Ui BBIMOJIHEHHS JOHKHOCTHBIX
o0s3aHHOCTEH, Ha oOecrieyeHHe pabodero MecTa, COOTBETCTBYIOILEIO TOCYJapCTBECHHBIM
HOPMAaTUBHBIM TpPeOOBAaHUAM OXpaHbl TPyJa U TOXKapHOW OE30MACHOCTH, a TaKKE YCIOBUSM,
npeaycMOTpeHHBIM KOJIEKTUBHBIM I0TOBOPOM.
4.3. B npenenax cBoed KOMIIETEHIIMU U B MOPSJKE, ONPEIEICHHBIM Y CTaBOM IIKOJIbI, BBIJIABATh
pacropspKeHHUs U yKa3zaHHUsl paOOTHHKaM 00IIe00pa3oBaTEeIbHOIO YUPEXACHUS U TpeOoBaTh MX
UCIIOJIHEHUS, a TaKXke JefaTh 3aMedyaHus oOOydaloluMcsi, OTHOCSIIMECS K COOJIOICHUIO
JTUCHUIIIUHBI U TIOPSKA.
4.4. IlonnuceiBaTh TOKYMEHTHI B TIpeeiax CBOCH KOMIIETECHIINH.
4.5. KoHTponupoBaTh U OLIEHUBATh XOJl U PE3yJIbTaThl PEMOHTHO-XO3SMCTBEHHOMN ACSATEIbHOCTH,
HaKJIaJbIBaTh 3alpeT Ha BUIBl JIEATEIbHOCTH, KOTOpPbIE MOTYT IIPUBECTH K MEperpy3ke
HETMOCPEACTBEHHO MOJYMHEHHBIX €My COTPYAHHUKOB, YXYIIICHUIO HX 3/I0pPOBbs, HApyLICHUIO
TpeOoBaHUM OXpaHbI TPyJia, HE MPEAyCMaTPUBAIOIINE KOMIIEHCAIIHIA.




4.6. Y4acTBOBaTh B NPHEMKE PEMOHTHO-XO3SHMCTBEHHBIX pa0OT, KOTOPHIC OBLIM BBHITIOJHEHBI 1O
JIOTOBOPAM CTOPOHHUMU OpPraHU3aALUSIMHU.

4.7. Bectn mneperoBopel C TMapTHEpaMH OOpPa30BATEIBHOTO YUYPESXKICHHS 10 MaTepHaIbHO-
TEXHUYECKOMY OCHAIIICHUIO U TEXHUYECKOMY O0CITYKUBAHUIO.

4.8. IlpeactaBiarh K JUCHUIUIMHAPHON OTBETCTBEHHOCTH 3aMECTUTENIO JIUPEKTOpa IO
BOCIIUTATENBbHOW paboTe ydYaluxcs, HAPYIMIAMUX CAHUTAPHO-TUTUEHUYECKUE TPEeOOBaHMS
coJiep>KaHusl MOMEILEHUIN 1 HapyluTeleld JUCHUILINHBL, B MOPSAIKE, YCTAHOBIEHHOM MpaBUIaMHU
BHYTPEHHETO PAaCIOpsiIKa ISl 00YJarOIIMXCs, PAaBUIIAMH O TIOOIIPEHUSX U B3BICKAHUSX.

4.9. BHocHUTb TpPEANIOKEHHS O MOOUIPEHHH, MOPAIHHOM M MaTE€pUAIbHOM CTHUMYJIHUPOBAHUU
paOOTHHUKOB, HAXOIAIIMXCS B TMOJYMHEHWH, 110 COBEPIICHCTBOBAHUIO pPabOTHI y4eOHO-
BCIIOMOTATENLHOTO ¥ 00CITYKUBAOIIIET0 IEPCOHANIA, TEXHUYECKOTO 00CITYKUBAHUSI IITKOJTHI.

4.10. 3HaKOMHUTBHCSI C MPOEKTAMH PEIICHUH JUPEKTOPa, OTHOCAIIUXCS K ero nmpodeccrnoHambHON
NEeSTeNbHOCTH, C Kalo0aMu U APYTUMH JOKYMEHTaMU, COJCPKAIIUMU OIICHKY €ro paOboThl, TaBaTh
110 HUM OOBSCHEHUSI.

4.11. IlpemocTtaBiaATh Ha pacCMOTPEHHE AJMUHUCTPALUU NPEUIOKEHUS IO YJIy4IIEHUIO
NESATETLHOCTH 00IIe00pa30BaTeILHON OpraHU3allMi M YCOBEPIICHCTBOBAHUIO CIIOCOOOB pabOTHI
10 BOIPOCaM, OTHOCSIIIUMCS K KOMIIETEHIIMH 3aMeCTUTENs aupektopa mo AXP.

4.12. YyacTBOBaTh B pabOTE€ OPraHOB CaMOYIPABJICHH, B paboTe 001Iero coopanus pabOTHUKOB
0011e00pa3oBaTeIbHON OpraHu3aluu, B OOCYXJICHHHM BOIPOCOB, KACAIOMIUXCS HCIOTHSIEMBIX
3aMECTUTENIEM JUPEeKTopa MO aJAMHHHCTPATHUBHO-XO3SIICTBEHHONW paboTe  JOJKHOCTHBIX
00s13aHHOCTEH.

4.13. Ha 3amurty cBoeil mpodeccHOHaTbHOM 4YeCTH M JOCTOMHCTBA. Ha KoH(uUaeHIMaIbHOCTH
CIIy’)KeOHOTO  paccieloBaHUs, KpPOME CIy4yaeB, NPEIyCMOTPEHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

4.14. 3amumare CBOM HMHTEPECHl CaMOCTOSTENLHO W/WIM 4Yepe3 IMPEeJICTABUTENsS, B TOM YHCIE
aJiBOKaTa, B Cily4yae IUMCUUIUIMHAPHOTO WJIM CIIy’)KeOHOTO pacclieZJOBaHMs, KOTOPOE CBSI3aHO C
HapyIICHHEM 3aBX030M HOPM MPO(PECCHOHATBHON ITUKH.

4.15. Ha nmoompeHus, HarpaxJIeHusl M0 pe3yJbTaraM TPYJIOBOW NESITEIbHOCTH, HA COLIMATIbHBIE
rapaHTHi, IpeyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuniickoit denepanun.

4.16. 3amecturens aupekropa mo AXP o0meodpa3oBaTeibHOM OpraHU3aIllid UMEET MHBIC MpaBa,
npeaycmotrpennbie TpynoseiM Konekcom Poccuiickoit @enepannn, Y cTaBoM HIKOJBI-MHTEPHATA,
KomnnexkrusabiM 1oroBopom, I[IpaBuiamu BHYTpEeHHETO TPYIOBOIO pacmopsiika.

5. OTBeTCTBEHHOCTDH
5.1. B npenycMOTpeHHOM 3akoHOJaTenbcTBOM Poccuiickoit depepaniid NOpSJIKE 3aMECTUTENb
aupekropa no AXP HeceT OTBETCTBEHHOCTD:

* 3a JOCTOBEPHOCTh HMH(OpMAIUM O (YHKIMOHHUPOBAHUU CHCTEM KHM3HEOOECHeueHUs
00111600pa30BaTEILHOTO YUPEKICHUS, 000Dy 1I0BaHHUS;

* 32 MPUHATHE YMNPABICHYECKUX PEIICHU, TMOBICKIINX 3a COOOW J1e30pTraHU3aIHIo
o0pa3zoBaTenbHONW JEATEIBHOCTH ® (WJIM) TpoIllecca MaTepuagbHO-TEXHUYECKOTO
oOecneucHus;

* 32 COXPaHHOCTb BBEPEHHOT'0 €My UMYIIECTBA 00pa30BaTEIbLHON OpraHN3aluy;

* 32 HEMPUHATHE WM HECBOEBPEMEHHOE MPUHSATHE MEp IO OKA3aHUIO TEPBOM MOMOIIH
MOCTPa/IaBIINM, HECBOEBPEMEHHOE H3BEIEHWE WJIM CKPBITHE OT IUPEKTOpa IIKOJIbI
HECYACTHOTO CITyJasi;

* 32 HECcOOJII0/IeHNnEe UHCTPYKIUII 10 OXpaHe TpyJa U MOKapHOi 6€30MacHOCTH;

* 32 HECBOEBPEMEHHOE TMPOBEICHUE WHCTPYKTAXKEH yueOHO-BCIIOMOTAaTeIbHOTO W
00cTy>KMBAIOIIET0 TIepcoHana ¢ oOs3arenbHON (ukcanueir B XKypHayie peructparuu
UHCTPYKTaXEH;

*  3a HapylICHHE MOpsAKa ACHCTBHUI B CIydyae BOSHUKHOBEHHS YpPE3BBIYAHHON CUTyallUH U
IBaKyalu B 00pa30BaTeILHOM YUPEKICHUH.

5.2. 3a HEWCNOJHEHHWE WIM HapylieHHe O0€3 YBaKWUTEIbHBIX NPHYUH CBOUX OOSI3aHHOCTEH,
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YCTAHOBJICHHBIX JOJKHOCTHOM MHCTpPYKIMEN 3aMecTuTens nupekropa no AXP, Ycrasa u [IpaBun
BHYTPEHHETO TPYJIOBOTO PACHOPSIKA, 3aKOHHBIX PaCHOPSKEHUNM TUPEKTOpA IIKOJIbI-MHTEpHATA U
MHBIX JIOKAJIIbHBIX HOPMATHBHBIX aKTOB, MOJIBEPTraeTCsl TUCIUIUIMHAPHOMY B3BICKAHHUIO COTJIACHO
crarbe 192 Tpynosoro Konekca Poccuiickoit @enepanuu.

5.3. 3a wucnosb30BaHWE, B TOM UYHCIE OJHOKPATHO, METOJO0B BOCIHTAHHUS, BKIIOYAIOIIUX
¢usnueckoe W (MIM) TICUXOJIOTMYECKOE HACWIME HaJ JIMYHOCTHIO OOYYaroIerocs, a TakXke 3a
COBEpIICHHE HHOI0 aMOpalIbHOTO MPOCTYIKAa 3aMECTUTENbh JUPEKTOpa MO aJIMHUHHCTPATUBHO-
XO3AWCTBEHHON paboTe MOXeT OBITh OCBOOOXKIEH OT 3aHMMAeMOH [OJHKHOCTH COTJIAaCHO
TpynoBomy Konekcy Poccuiickoii @enepanuu. YBOJIbHEHHE 32 JAHHBIN IPOCTYIIOK HE SBISAETCS
MEpOH JTUCHUIUTMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HecoOmioneHHe TMpaBWI W TPeOOBAaHUI OXpaHBl TpyAa W MOXKApHOW OE30MacHOCTH,
CaHUTAPHO-TUTUECHUYECKUX TMPaBHJI U HOPM 3aMeCTHUTENb AupekTopa mo AXP oOpa3oBareiabHOM
OpraHu3aliy TMPUBIEKACTCS K aAMUHUCTPATUBHON OTBETCTBEHHOCTH B IMOPSJAKE W B CIyYasXx,
MPEyCMOTPEHHBIX aAMUHUCTPATUBHBIM 3aKOHOIaTeNIbCTBOM Poccuiickoit deneparumu.

5.5. 3a yMblIIEHHOE NpUYMHEHUE O0O0IIe00pa3oBaTeNbHON OpraHu3alui WIM Yy4aCTHHKaAM
00pa3oBaTeNbHBIX OTHOIICHUI MaTEpHUAILHOTO yIiep0a B CBS3W C UCIIOJIHCHHEM (HEUCTIOJTHEHHUEM )
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH HECEeT MAaTepUabHYI0 OTBETCTBEHHOCTh B TOPSIKE U B
npenenax, IpelyCMOTPEHHBIX TPYIOBBIM U (WUJIM) IPAKIAHCKUM 3aKOHOAATeNbCTBOM Poccuiickoit
denepanuu.

5.6. 3a mpaBOHApyIICHHS, COBEPIICHHBIE B TIPOILIECCE OCYIIECTBICHUS NPOo(ecCHOHATBHON
NEeSITEIbHOCTH HECET OTBETCTBEHHOCTh B MpeJeiax, OINPEACICHHBIX aIMUHUCTPATUBHBIM,
YIOJIOBHBIM M TPaKJIaHCKUM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

6. BzanmooTHOomenusi. CBSA3M 1O JOJKHOCTH
6.1. PaGotaeT B pexxuMe HEHOPMHUPOBAHHOTO paboYero JHS MO rpaduky, COCTaBICHHOMY UCXOMS
n3 40-dacoBoil paboueil HemeaW | YTBEPKACHHOMY JIUPEKTOPOM o00IIeo0pa3oBaTeIbHON
OpraHu3aIH.
6.2. CaMOCTOSITEIHPHO TUIAHUPYET CBOIO PabOTy Ha KaXAbld YYEOHBIH TOM W KaKIbIA MECHII.
[Imanel  paboTBl  TMPEABAPUTEIBHO  COTJACOBBIBAIOTCS W YTBEPXKOAIOTCA  JUPEKTOPOM
0011e00pa3oBaTeIbHON OpraHU3aIiH.
6.3. [lomyyaer oT gupekTopa OOpPa30BAaTENBHOIO YUPEXKACHUS WHPOPMALMIO HOPMATHBHO-
MPaBOBOTO M OPraHU3ALMOHHOIO XapaKTepa, 3HAKOMHUTCS IOJ PACHUCKy C COOTBETCTBYIOLUIMMH
JTOKYMEHTaMHU.
6.4. Ilomywaer oT paOOTHUKOB IIKOJIBI-MHTEPHATa HMH(POPMALHUIO, HEOOXOJUMYIO IS
OCYIIECTBICHHSI CBOMX JIOJDKHOCTHBIX 00s3aHHOCTEHA.
6.5. Cucrematudecku oOMeHUBaeTcss uWHQOpManumeld 10 BOIpocaMm, BXOISIIUM B CBOIO
KOMIIETEHIHIO, C Y4eOHO-BCIIOMOTATEIbHBIM U OOCITY)KMBAIOLIUM IIE€PCOHAIOM, 3aMECTUTEISIMHU
JTUPEKTOpa U MeAarornyeCKuMu pabOTHUKAMHU.
6.6. MudopmMupyeT AupeKTopa MKOJIbI-UHTEpHATa O (DaKTe BOZHUKHOBEHUS aBAPUIHBIX CUTYyalUi
B paboTe CHUCTEM DJJEKTPOCHAOKECHHS, TEIUIOCHAOKEHHS, BOJOCHAOXKEHUS, BOJOOTBEICHUS,
TEXHOJIOTUYECKOTO U XOJIOAUIBHOTO 000pYI0BaHMs, KOTOPbIE CO3/Ial0T YIpo3y BOSHUKHOBEHUS U
pacnpocTpaHeHus: THPEKINOHHBIX 3a00I€BaHUI U OTPaBICHUIA.
6.7. Coolmaer AMPEKTOPY M €ro 3aMecTUTENsIM HH(OPMAIUIO, MOJyYCHHYI0 Ha COBELIAHUSAX
HEMOCPEACTBEHHO TOCTIE €€ MOTyUYeHHUS.
6.8. IlpuHMMaeT MOJX CBOIO MEPCOHAIBHYIO OTBETCTBEHHOCTh MaTepHUalbHBIE IEHHOCTH C
HEMOCPEJACTBEHHBIM HCIOIb30BAaHUEM M XPAaHEHHEM HMX B CKJIQJCKUX U JAPYTUX XO3AHCTBEHHBIX
MIOMEIICHUAX 00Pa30BATEIBHOTO YUPESIKICHHUS.
6.9. CBoeBpeMeHHO HHGOPMHUPYET TUPEKTOPA MKOJIBI-MHTEPHATA, CIICIIHAIUCTA TI0 OXpaHe Tpyaa
0 HECYAaCTHOM CJIyyae, a Tak)Ke IPU BBISIBICHHBIX HAPYIICHUAX CAHUTAPHBIX MPaBHII, KOTOpHIE
CO3JAI0T YyIpO3y BOZHUKHOBEHHUS U PACTIPOCTPAHEHUS UH(PEKIIMOHHBIX 3a00JIeBaHUN U MacCOBBIX
OTpaBJICHU B 00111€00pa30BaTEILHOM YUPEKICHUH.
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6.10. Madopmupyer aupekTopa MIKOJIBI-MHTEPHATA O BO3HUKIIUX TPYAHOCTSAX U MpoOiemMax B
paboTte, o0 HemocTaTKax B OOECHEYeHWH HOpPM U TpeOOBaHUI OXpaHbI Tpynda, MOXKApHOU U
3EKTPOOE30IMaCHOCTH.

7. O0s13aHHOCTH 10 OXPaHe TPYAA U 0€30MACHOCTH KU3HEIeATeILHOCTH

OOs3aHHOCTH  3aMECTHUTENISI JTUPEKTOpa IO aAMHUHUCTPATHBHO-XO3SMCTBEHHOW paboTe 110
co0I0ICHHUIO TPeOOBAHN HOPMAaTHUBHO- MPABOBBIX aKTOB MO0 OXpaHe TPy/Ia:
7.1. 3a00TUTBHCS O JIMYHOW OE30MACHOCTH U 3J0POBBE, & TaKkKe O 0e30MacHOCTH U 370POBHE
OKpY’KaloIIMUX JIIOJell B IpOIECCEe BBIMOJIHEHHS JIOOBIX padOT MM BO BpeMsl NMpeObIBaHUS HA
TEPPUTOPHUH IIKOJIBI-UHTEPHATA.
7.2. 3HaTh U BBINOJIHATH TPEOOBAHUS HOPMATHUBHO-IIPABOBBIX aKTOB IO OXpaHe TpyJa, MpaBuia
oOpalleHus ¢ MallliHaMH, MEXaHu3MaMH, 000pyA0BaHHEM U JPYTUMHU CPEIACTBAMHU POU3BOJICTBA,
MI0JI30BAThCS CPEACTBAMHU KOJIJIEKTUBHOW U MHIMBUTyaJIbHOU 3aIMTHI.
7.3. IIpoXxoauTb B YCTaHOBJIEHHOM 3aKOHOJATEIBCTBOM IOPSAKE IPEABAPUTEIbHBIE H
[IEPUOIUYECKUE METUIIMHCKAE OCMOTPBI.

3aMecTHTENb  JUPEKTOpa MO  aIMHHHUCTPATUBHO-XO3SHWCTBEHHOM  paboTe  Hecer
HEMOCPEJACTBEHHYIO OTBETCTBEHHOCTh 3a HapyllIeHNE YKa3aHHBIX TPEOOBaHUM.

OTBEeTCTBEHHOCTH 32 HapyllIeHUe TPeOOBaHUI MO oXpaHe TpyZa: 3a HapyIIeHUE 3aKOHOB U
MHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB 00 OXpaHEe TpyJa, CO3/laHUE MPEMATCTBUN B JEATEIBHOCTH
JOJDKHOCTHBIX JIMII OPraHoB TOCYJapCTBEHHOTO HaA30pa 3a OXpaHOM Tpynda, a Takxke
npencraBuTenel mpodcor30B, UX OpraHu3aluil U 00beIMHEHUI, BUHOBHBIC JIMIIA MTPUBIIEKAIOTCS
K JUCLMIUIMHAPHOM, aIMUHUCTPATUBHOM, MaT€pUaAIbHOM, YTOJIOBHOM OTBETCTBEHHOCTH COIVIACHO
JEHCTBYIOIEMY 3aKOHOJATENIbCTBY.

8. 3akiTr04nTeNbHBIC 10JI0KEHHS
8.1. O3HaKOMJIEHHE COTPYAHHMKA C HACTOSIIEH MHCTPYKIMEN OCYIIECTBISAETCS NMpPU IPUEME Ha
paboty (10 moAmKCaHus TPYAOBOTO IOTOBOPA).
8.2. OaMH 3K3eMIUIApP JOJKHOCTHOM MHCTPYKLMM HAXOIUTCS Y JAUPEKTOpA LIKOJBI, BTOPOH — Y
COTPYIHUKA.
8.3. ®aKT 03HAKOMJIEHHSI C HACTOSIEN JOPKHOCTHON MHCTPYKLMEN OATBEPKAAETCS MOAIUCHIO B
9K3EMIUISIpE MHCTPYKIMHU, XpaHAIIEMCS y JUpeKkTopa o0uieoOpa3oBaTeabHOM OpraHM3alluu, a
TaKXe B )KypHaJIe 03HAKOMJIEHUS C I0JDKHOCTHBIMU MHCTPYKIUSMHU.

EOJI)KHOCTHEIH HHCTPYKIHUA COCTABJICHA HA OTHHHATIATH JUCTAX

Cren. mo xagpam N.1O. CBuctyHoBa

AOKYMEHT NOANMCAH
SNEKTPOHHOWM MOAMNNCBLIO

Ceptudpmkar:
24BE4CFDB9F9487866DBE3F48F970E504382D576
Bnapgeneu: JlobaHoBa Hatanes BnagumupoBHa
LencteuteneH: ¢ 15.05.2020 go 15.08.2021
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