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JOJKHOCTHASA NHCTPYKIUA
CIIEHOUAJIMCTA 110 KAJIPAM

1. O0mue mos10:keHUs
1.1. Hacrosimiast 1oJKHOCTHAs MHCTPYKIIMS CIIEMAIKNCTa M0 KajgpaM pa3padoTaHa B COOTBETCTBUU
¢ IlpodeccuonansupiM crangaptoM: 07.003 «Crnenuanuct 1O YHPABICHUIO TEPCOHATIOM,
YTBEPKJICHHBIM MPUKa30M MUHUCTEPCTBA TPY/Aa U COLIMAIbHOM 3amuThl Poccuiickoit denepannu
Ne691H ot 6 okTsi6ps 2015 rona; ¢ yuerom DenepanbHoro 3akona Ne273-d3 or 29.12.2012r, B
COOTBETCTBUM ¢ TpynoBeiM KoaekcoMm Poccuiickont @enepanuu, YcCTaBoM U APYTUMH
HOPMATUBHBIMH aKTaMH, PETYJUPYIOMIMMU TPYIOBBIE OTHOIICHHS MEXIy pPaOOTHHKOM |
paboTonaTenem.
1.2. JlaHHasg WHCTPYKIMS OIpeneNseT IepedyeHb TPYAOBBIX (QYHKUMA U 00s3aHHOCTEH
crenuagucTa mo KaJpaM B IIKOJIe-MHTEpPHATe, a TAaKXE €ro IpaBa, OTBETCTBEHHOCTb U
B3aMMOOTHOIICHHUS 110 JTOJDKHOCTH B KOJUIEKTHBE 00pa30BaTEIbHON OpraHU3aIlHH.
1.3. Crenmanuct mo KajapaM Ha3HA4YaeTCs M OCBOOOXKIAETCS OT JOJDKHOCTH MPUKA30M JUPEKTOpa
o0mieo0pa3oBaTebHOM OpraHU3allid B TOPSJKE, YCTAHOBICHHOM TpYIOBBIM KOIEKCOM
Poccutiickoit deneparuu U TpyI0BBIM TIOTOBOPOM (KOHTPAKTOM) C paOOTHUKOM.
1.4. Ha Bpems oTmycka M BpPEMEHHOW HETPYIOCIOCOOHOCTH CHEIHMATUCTa MO KajapaM ero
00s3aHHOCTM  MOTYT  OBITh  BO3JIOKEHBI HAa  CEKpeTaps WM JApPYyroro COTpYyJIHHUKA
o01ieo0pa3oBaTenbHONM OpraHu3ali. BpeMeHHOe ucCnolHeHHe 00s13aHHOCTEH B TAHHBIX CITydasx
OCYIIECTBIISIETCSl COIJIACHO MpHKa3zy AUPEKTOpa, HW3IaHHOTO C CcoOMoieHHeM TpeOoBaHUM
Tpynosoro xkoaekca Poccutickoit denepanuu.
1.5. Ha 1OmKHOCTD clienNMalIiCTa Mo KaJpaM IPUHUMAETCS JIMIO:

* WMeWINee cpeaHee mNpodeccHoHANbHOE O00pa3oBaHHWE - MporpaMma MOJATOTOBKH
CICIIHAJIICTOB CPEIHET0 3BEHA, JIOMOJHUTEIBbHOEC MPOodeCCHOHATbHOEe 00pa3oBaHUE -
nporpaMMbl  Tpo(ecCHOHANIBHON  MEpemoArOTOBKH,  MPOTPAMMBI  MOBBIIICHUS
KBaTH(UKAITIH;

* 0e3 npeabsABICHUS TPEOOBAHUM K OMBITY PaOOTHI;

*  COOTBETCTBYIOLIeEe TPeOOBAaHUSAM, KACAIOIIKUMCS MPOXOXKACHUS MPEIBAPUTENBLHOTO (IIpU
MOCTYIUIGHUM  HAa  paboTy) ¥ TNEPHOAUYECKHX  METUIIMHCKUX  OCMOTPOB,
po¢eCCHOHAIBHON TUTUEHHYECKOW MOJATOTOBKH U aTTecTanuu (Ipu nprueMe Ha paboTy
U Jlajee ¢ MEepUOJIUYHOCTBIO He pexxe | pasa B 2 roja), BaKIIMHALIMY, a TAKXKE MUMEIOIEe
JUYHYI0 MEIUIUHCKYI0 KHIDKKY C pe3yJbTaTaMH MEIULHUHCKUX O00CIeoBaHUN U
nabopaTOpHBIX  HUCCIENOBaHHWM, CBEAECHUSMH O  MNPHUBUBKAX, IEPEHECEHHBIX
WH(EKITMOHHBIX 3a00JICBAaHUAX, O MPOXOXKIACHUU MPO(HECCHUOHATBLHON TUTHEHUYECKOMN
MOJTOTOBKU U aTTECTALMH C JOMYCKOM K paboTe;

* Kk paboTre B 00111€00pa30BaTEIPHON OpPTaHU3aAIlMN HE JOIYCKAOTCS JIUIA, UMEIOITUE WA
UMEBILUE CYAMMOCTb, & PaBHO M IOJABEPraBIIMecs YrojJOBHOMY MpPECIeIOBaHUIO (3a
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HCKITFOYEHHEM JIWII, YTOJIOBHOE MPECIICIOBAHNE B OTHOIICHHH KOTOPBIX MPEKPAIICHO IO
peabUIUTUPYIONIMM OCHOBAaHHUSIM) 3a TPECTYIUICHUS, COCTaB M BHUIBI KOTOPBIX
YCTaHOBJIEHBI 3aKOHOIaTeNIbCTBOM Poccuiickoit deneparumu.

1.6. Cneunanuct mo Kajapam MOAYUHIETCS HENOCPEICTBEHHO JAUPEKTOPY 001Ieo0pa3zoBaTenbHOM
OpraHH3alMH.

1.7. B cBoeil pesarenpHOCTH pyKoBoxacTByeTcs: Konctutyumein u 3akoHamu  Poccuiickoit
Oenepanun, ykazamu lIpesupenta, pemenusimu I[IpaButensctBa Poccuiickoit ®denepaumu u
OpPraHOB YyTMpaBJICHUS OOpa30BaHMS BCEX YPOBHEH IO BOIpOcaM, KacalOIIMMCS €ro TPYAOBOM
JeSTeIbHOCTH, TPYAOBBIM JOTOBOPOM MEXy paOOTHUKOM U pyKoBoAMTENEeM. Takke, CIeualIucT
10 KaJipaM PyKOBOJICTBYETCS:

aJMUHUCTPAaTUBHBIM, TPYAOBBIM U XO3SAHMCTBEHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu;

®enepanbHbM 3akoHOM Ne273 «O06 obpazoBanuu B Poccuiickoit Deneparumy;

VYcraBoM M JIOKaJBbHBIMH aKTaMH, B TOM uucie [IpaBuiiaMu BHYTPEHHEro TPYIOBOTO
pacrnopsiika, IpuKa3amMu 1 pacropsLKeHUSIMU JUPEKTOPa HIKOIbI-HHTEpHATA;
«CaHUTapHO-AMUAEMHOIOTHYECKUEe TpeOOBaHMUS K OpraHU3alsM BOCHUTaHUS U
00y4YeHUsI, OTJIBIXA M O3JIOPOBJICHUS IETEH U MOJIOICIKIY,

IIOCTAHOBJICHUSIMH, PAaCHOpPSIKEHUSIMHM, TPUKAa3aMHM W HWHBIMH PYKOBOJISIIUMH U
HOPMAaTHUBHBIMHU JIOKYMEHTaMHU, OTHOCSIIIIUMUCS K BEJICHUIO KaJIpOBOTO
JIEIONPOU3BOJICTBA;

CTaHAapTaMu YHUDUITMPOBAHHON CHUCTEMBI KaIpOBON JOKYMEHTAIUH;

TPYZIOBBIM 3aKOHOJATEIbCTBOM;

paBUJIaMy PaOOTHl HA KOMITBIOTEPE M HHON OPTTEXHHKH;

IpaBUJaMU U HOPMaMu OXpaHbl TpyAa, MNPOU3BOJCTBEHHOW CAaHUTApUM M IOKAPHOM
0e30I1acHOCTH;

KonBenmueit o npaBax peOeHKa.

1.8. CoenmanmcT 1mo Kajapam B IIKOJIE-HHTEPHATE NOJDKEH 3HATD:

nopsAa0K ohopMIIeHUS, BEIEHUS U XpaHEHUS IOKYMEHTOB IO MEPCOHATY;

MOPAAOK yU€Ta ABMIKCHUS KaAPOB U COCTABJICHUA YCTaHOBHeHHOﬁ OTYCTHOCTH,

OCHOBBI IOKyMEHTO000pOTa U JOKYMEHTAIIMOHHOT'O 00ECTIICUEHUS;

TCXHOJIOTUHU, MCTOABI 1 MCTOAWKHU IMPOBCACHUS aHAJIN3a U CUCTCMAaTU3allul JOKYMCHTOB
1 nHdopmaIuu;

MOPSIIOK pacyera CTaxa, JIbrOT, KOMIIEHCAINH, 0(hOpMIICHHS IEHCUN PabOTHHUKAM;
CTPYKTYpy 00111e00pa3oBaTeIbHON OpraHu3aIli;

TPYI0BOE 3aKOHOJATEIHCTBO U UHBIE aKThI, COJEPKAIINE HOPMBI TPYI0BOTO MIpaBa;
OCHOBBI apXMBHOI'0 3aKOHOJIATENbCTBA W HOPMATHUBHBIE MpPaBOBbIE aKkThl Poccuiickoit
®enepaunu, B 4aCTU BEIECHUS JOKYMEHTALUH 10 IEPCOHAIY;

3aKOHOJATeNbCTBO Poccuiickoit denepanuu 0 NepCcoHaIbHbIX JaHHBIX;

JIOKaJIbHBIE HOPMATUBHBIE AaKThl IIKOJBI-UHTEPHATA, PETYIUPYIOINUE  IOPSIOOK
o opMIIeHHS PaCIOPSAUTEIBHBIX U OPraHU3aLMOHHBIX JOKYMEHTOB TI0 MIEPCOHAIY;
HOPMBI STUKHU U JETOBOTO OOIICHMUS;

0a30BbIe OCHOBBI HH(POPMATHKHU, CTPYKTYPHOE MOCTpOEHNE MH(DOPMALIMOHHBIX CUCTEM U
0c00eHHOCTH paboTHI C HUMH;

HOpPMAaTHUBHBIE TMpaBOBbIE akThl Poccuiickoil denepanuu, peryaupyrouyde npaBa U
0053aHHOCTH TOCYJApCTBEHHBIX OPraHOB, NPO(ECCHOHAIBHBIX COI030B M JIPYTHX
IIPEJICTAaBUTENIbHBIX OPraHOB PaOOTHUKOB MO MPEIOCTABICHUIO YUETHOW JOKYMEHTAIUY;
JIOKaJIbHBIE HOPMATUBHLIE AKTHI LIKOJIBI-MHTEPAHAT, PETYIUPYIOIIUE ITOPSAIOK BENCHUS
JIOKYMEHTAIMU 110 YYeTy U ABM)KCHHUIO IepCoHaa.

1.9. CoenmmaiicT mo Kajapam JTOKEH YMETh:

pa3zpabarbiBaTh MPOEKThl OPraHU3ALMOHHBIX M PACHOPSAUTENBHBIX JOKYMEHTOB IIO
MepCoHAIy;
0(QOpMIISITh TOKYMEHTHI B COOTBETCTBUU C TPEOOBAaHUSIMHU TPYAOBOTO 3aKOHOJATENILCTBA
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Poccuiickoit ®@enepanyi ¥ JOKATHHBIMH HOPMATHUBHBIMH aKTaMH OOpa30BaTEIILHOTO
YUPEXKIEHUS;

* BECTU Yy4Ye€T U PETUCTPALUI0 JOKYMEHTOB B HWH(OPMALMOHHBIX CHCTEMax M Ha
MaTepuaibHbIX HOCUTEISX;

*  OpraHu30BbIBaTh XpaHEHHE JIOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSAMU APXUBHOTO
3akoHomarenbcTBa Poccuiickonn denepanuy M JIOKaJIbHBIMM HOPMATUBHBIMU aKTaMH
o0pa3oBaTeNbHOI OpraHu3alnu;

*  AQHAJM3UPOBATh JTOKYMEHTHI M MEPEHOCUTH HH(OPMAIIHIO B 0a3bl JAHHBIX M OTUYETHI;

* BBUIBJISATH OIIMOKM, HETOYHOCTH, WCIPABICHHUS M HEIOCTOBEPHYIO HH(POpPMALHIO B
JIOKYMEHTaX, OIPEAEIIATh JIESTUTUMHOCTh JJOKYMEHTOB;

* paboraTh ¢ MH()OPMALMOHHBIMU CHUCTEMaMH M 0a3aMu JaHHBIX IO BEJICHHUIO Y4YerTa,
JIBUKECHUIO TIEPCOHANA;

*  pa3pabarhIBaTh NPOEKTHI KAJPOBHIX JOKYMEHTOB;

*  0ohopMIATh KaJIpoBble JOKYMEHTBI B COOTBETCTBHM C TpPEOOBAHUSIMU TPYIOBOTO
3akoHonarenbeTBa Poccuiickot denepanuu U JIOKAIbHBIMA HOPMAaTHBHBIMHU AKTaMH
00pa3oBaTeNbHOI OpraHu3alnu;

* BECTH YYeT U PETUCTPAIMIO KaJPOBBIX JOKYMEHTOB B MH()OPMAIIMOHHBIX CUCTEMaxX M Ha
MaTepHalIbHBIX HOCUTEISX;

*  AHAJM3MPOBATh KaJPOBbIE JOKYMEHTHI U MEPEHOCUTHh MH(pOpManMio B 0a3bl JaHHBIX U
OTYETHI;

* paboTaTh CO CIEIUAIN3UPOBAHHBIMU WH(POPMALIMOHHBIMHA CHCTEMaMU M 0a3aMu JJaHHBIX
10 BEJCHUIO Y4eTa U JIBUKEHUIO NIEPCOHANA IIKOJIBI-MHTEPHATA;

* pa3pabareiBaTh TIJJaH KOPPEKTUPOBOK YCTAHOBJIEHHOTO TMopsaka odopMieHus
JIOKYMEHTOB 110 MIEPCOHAILY U PEAIN30BBIBATh IPUHATHIE U3MEHEHNS,

*  KOHTPOJUPOBATH MPUCYTCTBHE PAOOTHUKOB B 00IIE00pa30BATEIBHON OPraHU3AINH;

*  0(hOpMIATh Yy4YETHBIE JIOKYMEHTBI, MPEIOCTaBIsEMble B TOCYJapCTBEHHbBIE OpPIaHBbI,
npodecCHOHAIBHBIE COIO3bI U APYTHE MPEJICTABUTENbHbBIE OpraHbl pA0OTHUKOB,;

* OpraHu30BbIBaTh XpPaHEHUE JOKYMEHTOB B COOTBETCTBHHM C TPeOOBAaHUSMHU TPYJIOBOTO
3akoHonarenbeTBa Poccuiickoit depepauuu U JIOKAIbHBIMA HOPMAaTHBHBIMHU AKTaMH
LIKOJIBI-UHTEPHATA;

* paboraTh ¢ MHPOPMALMOHHBIMU CHCTEMaMH W 0a3aMM NAHHBIX 10 BEACHUIO ydeTa U
JIBUJKECHUIO TIEPCOHANA;

* paborath ¢ WHMOPMAIMOHHBIMH CHCTEeMaMH U 0a3aMH JaHHBIX 1O BEICHUIO
CTATUCTUYECKON M OTUETHON MH(POPMAIINH 110 TIEPCOHAITY;

*  AHAJM3MPOBATH MpaBHJIA, IPOLEAYPHl U MOPSIOK, PETYIUPYIOIINE MpaBa U 00A3aHHOCTH
rOCy/IapCTBEHHBIX OPraHOB M OpraHU3allMd IO BOMpocaM oOMeHa JOKyMEHTaIueil 1o
HEPCOHAIY;

*  BECTH JEJIOBYIO IIEPEINUCKY;

*  co0I0IaTh HOPMBI ATUKH JETIOBOTO OOIIECHUSI.

1.10. Cnenmanuct mo KaapaMm JIOJDKEH 3HATh YCTAaHOBJICHHBIC TPAaBHJIA U TPEOOBAHUS OXPaHbBI
Tpyda ¥ TIOXXKapHOW O€30macHOCTH, TMpaBWJa JMYHOW TUTHEHBl M THUTHEHBl TpyAa B
00pa30BaTeNbHOM YUPEKACHUU.

1.11. CneumanucTt mo Kaapam AOJDKEH NPONTH OO0y4yeHHe M MMETh HaBBIKM OKa3aHUs MEpBOM
moMoIM TocTpanaBmumM, coomoaare Konsenmmio OOH o mpaBax peOeHka, 3HATh MOPSIOK
JEUCTBUN IPY BOSHUKHOBEHUU I10Kapa UM UHOU YPE3BBIYaHOM CUTYaLlMK U DBAKYyal[UH.

2. TpynoBblie pyHKIIUU
OcHoBHbIMU MPYOOGBIMU PYHKYUAMU CREYUATUCA NO KAOPAM 8 WKOe-UHMeEPHAMe ANAI0MCA.
2.1. IokyMeHTallMOHHOE o0ecneyeHne paboThl C IEPCOHAIOM:
2.1.1. BepeHue oOpraHM3allMOHHOM ¥ pacHOPSAMTENBHOW JOKYMEHTAllMM II0 IEpCOHAIy
0011e00pa3oBaTeIbHON OpraHU3aIliH.
2.1.2. Benenue NOKyMEHTaLUU 110 YYETY U JBUKEHHIO KaJpPOB.




2.1.3. AaMuHUCTpUPOBAHHUE MPOIECCOB U JTOKYMEHTOOOOPOTa MO Y4YeTy W JIBIJKCHHIO KaIpOB,
MPEJCTAaBICHUIO TOKYMEHTOB IO MEPCOHATY 00pa3oBaTeIbHON OpPraHU3allMHi B rOCYIapCTBEHHBIE
OpraHbl.

3. J10/15KHOCTHBIE 00I3aHHOCTH CIIEMAJIMCTA 0 KAJAPaM B LIKOJIe-MHTepPHaTe
3.1. B pamkax TpynoBod GYHKIIMU BEJICHUS OPTaHM3AIMOHHOW W PacHOpSIUTEILHON
JOKYMEHTAIIMH 110 NepCOoHAIY:

* 00pabaTpiBaeT M aHATU3UPYET IMOCTYHAIOIIYyI0 B 00IIe00pa30BaTENbHYI0 OpPIraHU3aLUI0
JOKYMEHTAIMIO 110 NIEPCOHAIY;

* paspabarpiBaecT U 0GOPMIISIET JOKYMEHTAIMIO IO TMEepcoHany (IMEpBUYHYIO, YUYETHYIO,
IUTAHOBYIO, TI0 COLIMAILHOMY 00€CIIEUEHHI0, OPraHU3alMOHHYIO0, PACTIOPSIUTENBHYIO);

* OCYIIECTBJISET pETrUCTpalMio, Yy4eT M TeKyllee XpaHEHHWE OpraHu3aluOHHOW U
pacnopsiAUTENIbHON JOKYMEHTAIMU 110 IePCOHAIY.

3.2. B pamkax Tpyn0Boil QYHKIIMY BeJIeHUS JOKYMEHTAIMH 110 YYETY U JIBUKEHUIO KaJIPOB:

* OCYILIECTBISIET TMOATOTOBKY MPOEKTOB JOKYMEHTOB 10 NpPOLEAypaM YyHIpaBICHUS
KOJUIEKTUBOM 0011e00pa30BaTeIbHOM OpraHU3aluy, Y4eTy 1 IBUKEHUIO IepCcoHaa;

* OpraHm3yeT CHCTEMBl [IBIDKEHUS JIOKYMEHTOB IO MEJarormyeckoMmy, y4deOHO-
BCIIOMOTaTeIbHOMY U 00CITYXUBAIOLIEMY MTEPCOHATY;

* cobupaeT W TpOBepsAET JHUYHbIE JOKYMEHTHI COTPYIHUKOB 00Ie00pa3oBaTeNIbHON
OpraHu3aluiy;

* OCYIIECTBISET MOATOTOBKY W OGOPMIICHHE IO 3aIPOCy PaOOTHUKOB U JOJDKHOCTHBIX JIUIT
KOMUH, BBIMHCOK M3 KaJIpPOBBIX JOKYMEHTOB, CIIPaBOK, MH(OpPMALUKU O CTaxe, Jbrorax,
rapaHTHUsIX, KOMIIEHCAIUSIX U UHBIX CBEICHUN 0 pabOTHUKAX IIKOIBI-MHTEPHATA;

*  BBIJAET paOOTHUKY KaJIpOBbIE JOKYMEHTHI O €r0 TPYI0BOM 1eATEIbHOCTH;

* JIOBOJAWUT JI0 CBelIEHUs PabOTHUKOB 00Opa30BaTENbHON OpraHM3allHd OpPraHU3alMOHHbIE,
pacnopsAUTENbHBIE U KaJpOBbIe JOKYMEHThHI OpraHu3alllu;

* BeJeT yueT pabouero BpeMeH! pabOTHUKOB;

* OCYILECTBJISET PErucTpaluio, ydeT, ONepaTHBHOE XpaHEHHWE IOKYMEHTOB IO Kajapawm,
MOATOTOBKY K CJlaye X B apXHB.

3.3. B pamkax TpymoBOil (PYHKIIMHM aJMHUHUCTPUPOBAHHUS IPOIIECCOB W JIOKYMEHTOOOOpOTa IO
y4eTy U JIBIDKCHHIO KaJpoOB, MPEACTABJICHHUIO JOKYMEHTOB IO MEPCOHANTY B TOCYJapCTBEHHbIE
OpraHbl:

*  OPraHHU30BBIBACT JOKYMEHTOOOOPOT MO yUETy U ABMKCHUIO Ka/IPOB;

* OpraHH30BBIBAET JOKYMEHTOOOOPOT MO MPEICTaBICHUIO JOKYMEHTOB IO pabOTHHKaM B
rocyJapCTBEHHbIE OPraHbl;

* TOATrOTaBJIMBAET IO 3alPOCy TOCYAApCTBEHHBIX OPraHoOB, MPO(ECCHOHANBHBIX COIO30B U
IPYTUX TPEACTaBUTEIBHBIX OPraHoB paOOTHUKOB OPHUTHMHANBI, BBIMTUCKHA, KOIHH
JOKYMEHTOB;

* TIOJATOTABJIMBACT YBEAOMIICHUS, OTYCTHYIO M CTATUCTUYECKYIO0 HH(OPMAIIHIO 110 KaapaM;

* OCYILIECTBJISET MOJArOTOBKY HH(GOpPMAalMU O 3aKJIIOUYEHUH TPYAOBOIO WM TPakIaHCKO-
MPABOBOTO JIOTOBOpAa Ha BHIMOTHEHHE pabOT (OKa3zaHWUE YCIYyT) ¢ TPaKIaHUHOM,
3aMEeLIaBIIMM JOJKHOCTU TOCYJAapCTBEHHON MM MYHUIMNAIBHON CIY>KOBI, MepedyeHb
KOTOPBIX YCTaHABJIMBACTCSI HOPMATUBHBIMU IPAaBOBBIMU akTamu Pocculickon denepanuu.

3.4. BemonHser paboTy N0 KOMIUIEKTOBaHHIO OO0IIe00pa30BaTeIbHON OpraHU3allMk KaJpaMu
TpeOyeMBbIX MpodeccHii, CIEUATBHOCTEH U KBATU(UKAIIHUH.

3.5. [IpuanmMaet y4yacTtue B paboTe 1o moadopy, 0TOOPY, pacCTaHOBKE KaJIpoOB B 00pa30BaTeIbHON
OpraHu3aluu.

3.6. IlpoBoauT uM3y4YeHHE W aHAIW3 JOJHKHOCTHOM M TPOodecCHOHATbHO-KBATH(PUKAIIMOHHON
CTPYKTYpbl pabOTHHKOB IIKOJBI-MHTEPHATA, YCTAHOBJIICHHON MOKYMEHTAI[MU IO YYeTy KaJpoB,
CBSI3aHHOM C TNpPUEMOM, MEpPEBOJOM, TPYIOBOW [EATEIbHOCTHIO M YBOJbHEHHEM DPaOOTHHKOB,
pE3yJIbTaTOB aTTeCTAIllMi PAOOTHUKOB M OICHKM HMX JAENOBBIX KA4eCTB C IEIBI0 OMpeAcieHUs




TEKyIIeH U MepCHeKTUBHON MOTPEOHOCTH B KaJapax, MOATOTOBKH MPENJIOKEHUI MO 3aMEeleHUI0
BaKaHTHBIX JOJDKHOCTEN U CO3JJaHUIO PE3€pBa Ha BBIIBUKCHHUE.

3.7. YyacTtByeT B TOJATOTOBKE NPEIJOKECHHH 110 aTTeCTalli, OOYYEHHUIO W TOBBIIMICHHUIO
KBaJTM(HUKAIMKA PAOOTHUKOB 00111e00pa30BaTeIbHON OpraHU3alHH.

3.8. ITlpunmmaer ydvacTue B OpraHu3alud pabOThl, METOAMYECKOM H HHPOPMAIMOHHOM
o0ecrieyeHnr KBaTH(PHUKAIMOHHBIX, ATTECTAlMOHHBIX KOMUCCHH, 0(pOPMIICHUN UX PELICHUH.

3.9. AHaM3UpyEeT COCTOSIHWE TPYJIOBOM JWCHUMIUIMHBI M BBIOJHEHUE COTPYAHUKAMHU IIKOJIbI-
WHTEpHATa TMpPaBWJI BHYTPEHHETO TPYJIOBOTO pACHOpPSAKA, JBMKEHHE KaJpoB, yYacTBYeT B
pa3paboTKe MEPONIPHUATUI IO CHIYKEHHIO TEKYUECTH U YIYUIIECHUIO TPYAOBOH JUCIUTUINHBL

3.10. KonTponupyer cBoeBpeMeHHOE oopMiIeHUE TTpHUeMa, TTIepeBoia U YBOJIbHEHUS paOOTHUKOB,
BbIJIaUy CIIPaBOK 00 MX HACTOALICH M MPOUUION TPYIOBOW AEATENLHOCTH, COONIOIEHUE MPABUI
XpaHEHUs U 3al0JHEHHS TPYAOBBIX KHIKEK, IOJTOTOBKY JOKYMEHTOB JJISl YCTAHOBJICHUS JBTOT U
KOMIICHCAINH, OQOpMIICHHS MEeHCHI pabOTHUKAaM M JIPYrod YCTaHOBJIEHHOW JOKYMEHTAIlUHU I10
KaJapaMm, a Tak)Ke BHECEHHE COOTBETCTBYIOLIEH HHpopManuu B OaHK JaHHBIX O IEpPCOHAJE
o0pa3oBaTeNbHON OpraHu3alru.

3.11. CocraBisieT yCTaHOBJIEHHYIO OTYETHOCTb.

3.12. BpINOAHSET pa3iavyHblE OIEpPAlMUd C HCIOJB30BAHMEM KOMIBIOTEPHONW TEXHUKH 110
mporpamMmam, IpeIHa3HauYeHHBIM JIJIs1 cOopa, 00pabOTKHU M MPeIoCTaBIeHUS HH(POpMAITUH.

3.13. ObecrneunBaeT 3amUTy NpaB U CBOOOJ yUalIUXCsl, pOAUTeNell (3aKOHHBIX TIPECTaBUTENEH ),
PabOTHHUKOB IIKOJIBI-MHTEPHATA MPU 00pabOTKE MEPCOHATLHBIX JIAHHBIX.

3.14. Ctporo cobmogaer KOHPHUASHINATLHOCTh EPCOHAIBHBIX JAHHBIX U TPEOOBaHMS 110 3AIINUTE
1 0€30MMacHOCTH MEPCOHANBHBIX JaHHBIX NMPU X 00pabOTKe, HEJOMYIIEHUE UX PacpOCTPaHEHUS
6e3 cornacusi CyObeKTa MepCOHANBHBIX JaHHBIX WM HAIWYHS JPYTroro 3aKOHHOTO OCHOBAHMUS.
3.15. CobOmromaer KyJnbTypy M 3THKY OOIIEHHUS C MEPCOHAIOM O00pPa30oBaTEIBHOTO YUPEKIACHUS,
00yYaroIUMUCS U POAUTENSAMU (3aKOHHBIMU TPEACTABUTEISMH ), TOCETUTEISIMH.

3.16. Ctporo cobmomaer mpaBa U cBOOOMBI JeTel, coaepkamuecs B DeaepanbHoM 3akoHe «O0
obpazoBanuu B Poccuiickoit @enepaunn» n Konsenmmu OOH o mpaBax peOeHKa, SIBISETCS
MPUMEPOM JIsl IIKOJIBHHUKOB.

3.17. OGecnieunBaeT COOJIIOICHHE YUCTOTHI U TIOPSIIKAa HAa CBOEM paboueM MecTe.

3.18. Cnenmanuct mo kaapam cobmomaetr Ycras u [IpaBuiia BHyTpEHHETO TPYIOBOTO pacropsiikKa
IIKOJIbI-UTepHaTa, KONIEKTUBHBIN U TPYIOBOM OTOBOP, & TAK)KE JIOKAIBHBIE aKThl U MPHUKA3HI
IUpPEKTOpa 00pa3oBaTeIbHON OpraHU3aliH.

3.19. Ilpoxomur B YCTaHOBJIEHHOM 3aKOHOJAATelNbCTBOM Poccuiickoii ®enepaunn mnopsake
oOydeHue M MPOBEpPKY 3HAHWUN M HABBHIKOB B 00JAaCTU OXpaHbl TPyJda, HHCTPYKTAXH IO OXpaHE
TpyZAa U MOoXapHOU 6€30MacHOCTH.

3.20. CroenmasMcty 10 KaapaM 3alpemiaeTcsi HUCMOJb30BaTh HEHCHPABHYID  MeOeb,
3JIEKTPOOOOPYIOBAHUE,  DICKTPONPHOOPHI, KOMIBIOTEPHYIO M HHYIO OPITEXHUKY WU
o0opynoBaHue U MeOenb ¢ SBHBIMHM IpHU3HAKaMU TMOBPEXKICHUS, KypUTh B MOMEIICHUSX U Ha
TEeppUTOPUH 00IIC00pa30BaTETHHON OpTaHU3AIIH.

3.21. Cobmroaet mpaBujia UCIOJIb30BaHUs ceTH VIHTepHeT.

3.22. Cobmioaer mpaBujia OXpaHbl TPYyJa, MOXKAPHOH M 3JIEKTPOOE30MacCHOCTH, CAHUTAPHO-
TUTHEHUYECKUE HOPMBI U TpeOOBaHUS, TPYAOBYIO TUCHHUIUIMHY Ha paboyeM MECTe U PEexuM
paboThI, yCTAaHOBIICHHBIH B 00111€00pa30BaTENbHOM OpraHu3aliy.

3.23. [leppoanveckd TPOXOAUT OECIJIaTHBIE MEIUIIMHCKHE OOCIIeIOBaHHUs, MOBBIMIAET CBOIO
poeCCHOHATIBHYIO KOMITETEHIIHIO.

3.24. OcymiecTBseT CBOIO JIEATEILHOCTh Ha BEICOKOM MPO(ECCHOHATEHOM YPOBHE.

4. IIpaBa
CrenmaaucT 1o KajpaM UMeET IPaBo:
4.1. ITony4ats wHGOPMAIIMIO, B TOM YUCIIE U KOHDHICHIHAIBbHYIO, B 00beMe, HEOOXOAUMOM JIJIst
peH_IeHI/I}I IIOCTABJICHHBIX 3a/1a4.




4.2. 3anpamuBarh JIMYHO WIH 1O MOPYUYEHUIO TUPEKTOpa OT paOOTHUKOB 00Ie00pa3oBaTeIbHON
OopraHu3any UHPOPMAIUIO0 U JOKYMEHTHI, HEOOXOAUMBIE JJisi BBHIOJHEHHUS €r0 JOJKHOCTHBIX
00s13aHHOCTEH.

4.3. TpeboBaTh OT aAMUHUCTPALMU WIKOJIBI-MHTEPHATA CO3/IaHUS ONTHMAJIBHBIX YCIOBHHA IS
BBITIOJTHEHUS CITY>)KEOHBIX OOS3aHHOCTEH M COXPaHHOCTH BCEX JTOKYMEHTOB, OOpa3yloIIMUXCS B
pe3ysbTare AeITeIbHOCTH CIEeIHAMCTA 110 KaJpaM.

4.4. IlpuHUMAaTh pEIICHUS B MPeJiesiax CBOCH KOMIIETCHIIUH.

4.5. Ha wmarepuallbHO-TEXHUYECKHE YCIOBHS, TpeOyeMble Ui BBIMOJTHEHHS JOHKHOCTHBIX
0053aHHOCTEH CrienuanucTa Mo Kajapam, Ha oOecrneyeHue paboyero Mecra, COOTBETCTBYIOLIETO
roCy/IapCTBEHHbIM HOPMATUBHBIM TpeOOBaHUSM OXpaHbI TpyJAa U TOXKapHOM Oe30MacHOCTH, a
TaKXXe yCIOBHSM, MPEAYCMOTPEHHBIM KOJIEKTHBHBIM JIOTOBOPOM.

4.6. 3HAKOMHUTBCSI C TIPOSKTAMH PEIICHU ITUPEKTOpa, OTHOCAIIUXCS K €ro mpodeccuoHaTbHON
NEeSTeNbHOCTH, C Kalo0aMu U APYTUMH JOKYMEHTaMU, COJCPKAIIUMU OIICHKY €ro paOboThl, TaBaTh
110 HUM OOBSCHEHUSI.

4.7. llpenocTaBisiTh AUPEKTOPY HA PACCMOTPEHUE MPEAJIOKEHUS MO YIYUIICHUIO NESITeIbHOCTH
0o0pa3oBaTeNbHON OpraHW3allid M YCOBEPIICHCTBOBAHHUIO CIOCOOOB pabOTHI IO BOIMpOCaM,
OTHOCSIIIIUMCS K KOMITETEHIIUH CTICIIMATUCTA 110 KaJpaMm.

4.8. YdacTtBoBaTh B pabOTE OPraHOB CaMOYIpaBIICHUs 00IIE0O0pa30BaTEIIPHOW OpraHU3AINH, B
pabote obmiero cobpaHusi pabOTHUKOB, B OOCYXJICHHUU BOIPOCOB, KACAIOIIUXCS HCHOIHSIEMBIX
CHEIHAIMCTOM IO KaJpaM JIOJKHOCTHBIX 00s3aHHOCTEH.

49. Ha wmopampbHOE U MaTepUaabHOE TMOOMIPEHHE, HArPaXJACHUS IO pe3ylbTaTam
npodeccuoHalbHOM ~ NEATENbHOCTH, Ha  COLMajJbHBbIE  TapaHTHHM,  MPEILyCMOTPEHHBIE
3aKkoHoarensecTBoM Poccutickont denepanuu.

4.10. Ha 3amurty cBoeil mpodeccHoHaIbHON 4YecTH W JOCTOMHCTBA. Ha KoH(puUaeHIMaIbHOCTH
CIIy’)keOHOTO  paccieoBaHUs, KpPOME CIy4yaeB, NPEIyCMOTPEHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

4.11. 3amumare CBOM HMHTEPECHl CaMOCTOSATENLHO W/WIM 4Yepe3 IMPEeJICTABUTENS, B TOM YHCIE
aJiBOKaTa, B Cily4yae IUCUUIUIMHAPHOTO WJIM CIIy’)KeOHOTO pacclieZJOBaHMs, KOTOPOE CBSI3aHO C
HapYIICHHEM CIIEIUATICTOM 10 KaapaM HOpM Mpo(dhecCHOHATEHOM ITUKH.

4.12. Coenuanuct 1o Kajpam B IIKOJIe-MHTEPHATE MMEET HWHbIE NpaBa, MPEAYyCMOTPEHHBIE
TpynoBeim  Kogexcom Poccuiickoit ®enepauuu, YcraBoM, KoJUIEKTUBHBIM 10TOBOpPOM,
[IpaBuiiaMu BHyTpEHHET0 TPYAOBOTO pacropsaka o01meo0pa3oBaTeaIbHOM OpraHu3aluy.

5. OTBeTCTBEHHOCTDH
5.1. B npeaycMoTpeHHOM 3aKOHOJATeNnbCTBOM Poccuiickoit denepanni mopsake CeHalucT 1o
KaJipaM HeCeT OTBETCTBEHHOCTb:

* 32 HEMPABOMEPHOE HUCIOJIb30BaHUE MPEAOCTABICHHBIX JOJKHOCTHOM MHCTPYKIMEHN MpaB
Y IIOJIHOMOYHI, a TAK)KE MCIOJIB30BAHUE UX B JIMYHBIX LENSX;

* 3a pasmiameHue KoH(UIEHIMAIbHONH wuH(pOpManMKU, TOMYyYEeHHOW B pe3yJbTaTe
BBIMIOJTHEHUS] JIOJDKHOCTHBIX OOSI3aHHOCTEH, MEPCOHANbHBIX JIaHHBIX COTPYIHUKOB,
00y4arOIIUXCs U UX POAUTENEH (3aKOHHBIX TIPECTaBUTENCH );

* 32 JOCTOBEPHOCTh IMPEAOCTaBIIEeMON HH(OpPMALMK IUPEKTOPY, €€ CBOEBPEMEHHYIO
MOATOTOBKY;

* 32 HEOKa3aHUE WIM HECBOEBPEMEHHOE OKa3aHUE NEPBOM IOMOIIM MOCTPaAABIIEMY, HE
CBOEBPEMEHHOE U3BEIICHUE WIIU CKPBITUE OT JUPEKTOPA LIKOJIbI HECUACTHOTO CIIyYasi;

* 32 HECcOOJII0/IeHNuEe UHCTPYKIUI 0 OXpaHe TpyJa U MOKapHOH Oe30MacHOCTH;

* 32 HapyllEHUe NOpsAJIKa JEHUCTBUM B CIy4ae BO3HUKHOBEHUS YPE3BBIYAWHON CUTYallUU U
ABaKyaIuu B 0011e00pa3oBaTeIbHON OpraHnu3aIiy.

5.2. 3a HEUCHOJIHEHHWE WU HapylmieHue O0e3 YBAKUTEIbHBIX TMPUYUH OOS3aHHOCTEH,
YCTAHOBJIEHHBIX JOJDKHOCTHOM MHCTPYKLMEN cHeruanucra Mo KaapaM B IIKOJE 10
npodcrangaprty, VYcraBa u [IpaBun BHYTPEHHETO TPYAOBOTO pacloOpsijiKa, 3aKOHHBIX
pachopsDKeHU AUPEKTOpa M HMHBIX JIOKAJBHBIX HOPMATHUBHBIX aKTOB, paOOTHUK IOJIBEpPraeTrcs
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JUCHUIUIMHAPDHOMY B3bICKaHUIO coriacHo crateke 192 TpymoBoro Kogekca Poccuiickoit
Oenepannu. 3a Tpyboe HapylieHHE TPYIOBBIX OO0S3aHHOCTEH B KadeCcTBE MUCHUILTMHAPHOTO
HaKa3aHUs MOXET ObITh MPUMEHEHO YBOJIbHEHHUE.

5.3. 3a wucnonb30BaHUE, B TOM YHUCJIE OJHOKPATHO, METOJIOB BOCHUTAHUS, BKIIOYAIOIIMX
¢dbuzmveckoe U (WIM) TICUXOJOTUYECKOE HACWIIME HaJl JIMYHOCTHIO OOyYaromerocs, a Takxke 3a
COBEpPIIICHHE HHOTO aMOPATBHOTO MPOCTYMKA CHEIHAIUCT M0 KaJpaM MOXKET OBITh OCBOOOXKICH OT
3aHMMaeMou JoJKHOCTH cornacHo TpynoBomy Koaekcy Poccuiickoit @enepaiuu. Y BoJIbHEHUE 3a
JAHHBIN IPOCTYIOK HE SBJISAETCS MEPOU TUCLUILNIMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HecoOmioneHHe MpaBWI W TPeOOBaHUI OXpaHBl TpyAa W TOXKApHOW OE30MacHOCTH,
CAaHUTAapPHO-TUTMEHUYECKUX MPaBUI W HOPM CHEHHAIUCT MO KaApaM MpPHUBIEKAeTCs K
aMUHUCTPATUBHOM OTBETCTBEHHOCTHM B TMOPSAKE MW B  ClydasX, MPEeAyCMOTPEHHBIX
aIMUHUCTPATUBHBIM 3aKOHOAATENHCTBOM Pocculickoit denepanuu.

5.5. 3a mpaBoHapyIICHHsI, COBEPIIICHHBIC B MPOIIECCE OCYIIECTBICHUS TPYAOBBIX (DYHKIIUN HECET
OTBETCTBEHHOCTH B IIPEJAEIIaxX, ONPEAEICHHBIX aIMUHUCTPATUBHBIM, YTOJIOBHBIM M IPak1aHCKUM
3aKkoHoarenbcTBoM Poccutickoit denepanuu.

6. BzaumooTHomeHusi. CBSI3M MO A0JZKHOCTH
6.1. Cnenimanuct Mo Kajapam BBITIOHIET paboTy corytacHO rpaduKy, COCTaBICHHOMY ¢ yueToMm 40-
4acoBOW paboyueil HelenH, U YTBEPKACHHOMY TUPEKTOPOM 00111e00pa30BaTeIbHOM OpraHu3aluy.
6.2. CienmayiicT 1Mo Kajapam B 00I1eo0pa3oBaTeIbHOW OpraHr3alliid CaMOCTOATEIbHO TIIaHUPYET
CBOIO JIeSITeNbHOCTb. [11an paboThl KapOBOTo CIEUATNCTa COTIACOBBIBACTCS] HEMOCPEICTBEHHO C
JTUPEKTOPOM.
6.3. ITomyyaer oT AupexTopa 00IE00pa3oBaTEIbHON OpraHu3ali UH(OPMAIMIO HOPMATHBHO-
MIPaBOBOI'O XapakTepa.
6.4. OOmenuBaeTcst uWH(OpPMAIMEH IO BOIMPOCAaM, OTHOCSIIAMCS K €ro JAeATeIbHOCTH, C
aJIMMHHCTpAIlNel, Me1arornieckiuM, yueOHO-BCIIOMOTaTeIbHBIM U 00CTYKUBAIOIIUM TEPCOHAIOM
001eo0pa3oBaTeIbHOM OpraHu3alru, HHPOPMUPYET MX O PEIICHHSIX AUPEKTOpa MO KaApOBBIM
BOIIpOCaM.
6.5. CooOmiaer ITUPEKTOpy M €ro 3aMecTHTEIsIM HH()OPMAIUIO, MOJYYCHHYI0 HA COBELIAHMSX,
CeMHHapax, HEMOCPEACTBEHHO IOCTIE €€ MOJTyUEHHUS.
6.6. Undopmupyer aupekropa 00pa30BaTEIbHON OpraHU3AalMd O BO3HUKIIUX TPYIHOCTSIX H
npobiemMax B paboTe, 0 HeJIOCTaTKax B oOecredeHUH TPeOOBaHM OXpaHbl TPyJa W TMOKAPHOH
6e3omacHOCTH. BHOCHUT TpeUIOKeHHUs] MO YCTpPaHEHHIO HEJOCTAaTKOB, MO ONTHMHU3ALMHU CBOEH
NeSITeIbHOCTH.
6.7. O ¢akTe BO3ZHUKHOBEHUS TPYIMIOBBIX MH(YEKIMOHHBIX U HEHH(EKIIMOHHBIX 3a00JIeBaHMI,
ABapUMHBIX CUTYyaIluil B pabOTe CUCTEM AJIEKTPOCHAOKEHMS, TEIUNIOCHA0KEHM S, BOJIOCHA0KEHHS,
BOJIOOTBE/ICHHUS, KOTOPBIE CO3/1al0T YI'PO3y BO3ZHUKHOBEHUS U PACHPOCTPaHEHUS NH(PEKIIMOHHBIX
3a007€eBaHUN M OTpaBICHUM, CIEUUATUCT IO KaapaM HHPOPMUPYET AUPEKTOpa UIKOJbI-
MHTEpHaTa (MPU OTCYTCTBUH — HHOE JOJKHOCTHOE JIUIIO).
6.8. Nudopmupyer 3amecTUTENs] DUPEKTOpa IO aJIMUHHCTPATUBHO-XO3SHWCTBEHHOW padoTe O
HE/IOCTAaTKaX B KAHIEISAPCKUX MPUHAMISKHOCTAX, OymMare W HMHBIX PAcXOJHBIX MaTepuaiax, O
MOJIOMKax MeOeNu U OPITEXHHUKHU, B 3JIEKTPOOOOPYIOBAHUU, BOJONPOBOJHOM M OTOMUTEIHLHOM
cucTeMax.
6.9. Bo Bpemsi OTCYyTCTBHS CHEIMAIMCTa MO KaJpaM €ro O0sS3aHHOCTH BBIMIOJIHAET COTPYAHUK,
UMeIoIni Bce TpeOyrommecss MmpodeccuoHalbHbIe 3HAHUS, YMEHHUS M HaBBIKM, Ha3HAuYCHHBIN
MpPUKa3oM JupekTopa. [laHHBIH COTPYAHMK HPUOOpPETAaeT COOTBETCTBYIOIIME IIpaBa U HECET
MOJTHYIO OTBETCTBEHHOCTD 332 KAYECTBEHHOE BBIITOJHEHHE BO3JIOKEHHBIX Ha HETO 00s3aHHOCTEH.

7. O013aHHOCTH MO OXPaHe TPy/Aa U 0e30MACHOCTH KU3HeAesATeIbHOCTH

OO0s3aHHOCTH CHeNUAJHCTa MO0 KajgpaM 10 COOMIOJCHUI0 TpeOOBaHWK HOPMATHUBHO-
MIPABOBBIX AKTOB IO OXpaHe TPyaa:



7.1. 3a00TUTBCA O JUYHOW OE30MACHOCTH W 3/I0POBHE, a Takke O O€30MacHOCTH U 3J0POBBE
OKpY’KaIOIIMX JIO/ICH B TPOILIECCe BBIMOJHEHUS JIOOBIX padoT MM BO BpeMs NpeObIBaHUS Ha
TEPPUTOPUH HIKOJIBI-UHTEPHATA.
7.2. 3HaTh W BBHINOJHATH TpeOOBaHUS HOPMATHUBHO-TPABOBBIX aKTOB IO OXpaHE TpyJa, MpaBuia
oOpallieHusi ¢ MallMHAMH, MEXaHU3MaMH, 000py0BaHUEM U JPYTHMMH CPEJCTBaMH IPOU3BO/ICTBA,
I10JIb30BAThCS CPEJICTBAMHU KOJUIEKTUBHON Y MHAUBUAYaJIbHON 3aLUTHI.
7.3. IlpoxoauTb B YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSIKE TMPEIBApPUTEIbHBIE U
NEPUOANYECKHE METUIIMHCKUE OCMOTPBI.

Crneuuanuct Mo KajapamM HECET HENOCPEICTBEHHYI0 OTBETCTBEHHOCTh 3a HapyllIeHUE
yKa3aHHBIX TPEOOBaHUIA.

OTBeTCTBEHHOCTH 32 HapyllIeHUe TpeOOBaHUI MO oOXpaHe TpyZa: 3a HapyIIeHUE 3aKOHOB U
MHBIX HOPMATHBHO-IIPABOBBIX aKTOB 00 OXpaHEe TpyJa, CO3/laHUE MPEMATCTBUN B JEATEIBHOCTH
JOJDKHOCTHBIX JIMII OPraHoB TOCYJAapCTBEHHOTO HaA30pa 3a OXpaHOM Tpynda, a Takxke
npenacraBuTenel mpodcor30B, UX OpraHu3aluil U 00beIMHEHUI, BUHOBHBIC JIMIIA MTPUBIIEKAIOTCS
K JUCLMIUIMHAPHOM, aIMUHUCTPATUBHOM, MaT€pUaAIbHOM, YTOJIOBHOM OTBETCTBEHHOCTH COIVIACHO
NEeHCTBYIONIEMY 3aKOHOJATEIbCTRY.

8. 3axuounTeIbHBIE MOJT0KEHUS
8.1. O3HakoMJIeHHE paOOTHUKA C HACTOSIIEH MTOJDKHOCTHON MHCTPYKIMEH OCYIECTBISCTCS TP
npueMe Ha paboTy (10 MOANUCAHUS TPYAOBOTO JOTOBOPA).
8.2. OauH 3K3eMIUIAp AOTKHOCTHOW MHCTPYKIIMU HAXOJUTCS Yy AMPEKTOpa IIKOJIbI-MHTEpHATA,
BTOPOU — Y COTPYHHUKA.
8.3. @aKkT 03HAKOMJICHHSI C HACTOSIIIEH MHCTPYKIMEH MOATBEPKIAACTCA MOAMMUCHIO B SK3EMILISAPE
MHCTPYKIIUU, XpaHSIMIEMCsS y TUPEKTOpa 0Opa3oBaTENbHON OpraHM3alllM, a TakkKe B JKypHale
03HAaKOMJICHHUSI C JOJDKHOCTHBIMA MHCTPYKLIHSIMHU.

Jo:KHOCTHAA HHCTPYKIMS COCTABJICHA HA BOCHMH JIHCTAX
Cren. mo xagpam N.1O. CBuctyHoBa

AOKYMEHT NOANMCAH
SNEKTPOHHOWM MOAMNNCBLIO
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